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CONCERNING  HIGH  SCHOOL  LIBRARIES 


"It  is  as  unwise  to  leave  the  librarj  and  wliat  it  represents  to  haphazard 
ii-  to  who  is  to  have  charge  of  it  and  the  time  to  be  given  to  it,  as  it  would 
lie  to  leave  to  haphazard  the  work  in  history,  physics,  or  any  other  high  school 
subject.  In  fact,  more  so,  for  the  reason  that  the  library  is  a  laboratory  for 
c^ll  the  high  school  subjects,  and  has  a  more  important  bearing  on  preparation 
for  life  than  any  of  them." 

— O.   S.   Rice,   Super\isor   of  School    Liliraries,   Department  of 
Public  Instruction,  A\'isconsin 

"In  planning  our  high  school  we  ha\e  overlooked,  with  very  few  excep- 
tions, the  high  school  library.  What  is  true  of  high  schools  in  general  is  true 
of  junior  high,  schools  in  particular.  The  library  in  the  junior  high  school  is 
just  as  important  as  the  library  in  the  senior  high  school;  indeed,  far  moru  so 
ill  many  respects.  Most  boys  and  girls  leave  school  before  they  reach  the 
si  uior  high  school,  in  fact,  before  they  reach  the  tenth  grade  of  the  public 
schools.  If  we  are  really  to  teach  them  to  use  the  library,  if  we  are  realh' 
to  create  in  them  an  interest  in  good  books,  an  interest  in  study,  it  must  l)e 
tlone  in  the  junior  high  school.  In  in\'  mind  the  need  of  Hbrary  development 
i^lDplies  in  particular  to  tlie  junior  high  school." 

— Jesse  Nevilon,  Superintendent  of  Schools,  Denver.  Colo- 

''The  modern  high  school  cour-^e  has  ceased  to  be  a  college  preparatory 
institution  and  is  becoming  a  place  where  the  youth  of  our  democracj'  ma>' 
obtain  a  liberal  education  condjined  with  preparation  for  a  specific  vocation, 
and  the  assumption  is  that  students  will  need  that  many-sided  development 
which  onh-  a  curriculum  of  studies  made  up  from  all  aspects  of  modern  life 
can  provide.    In  the  ne\\-  scheme  of  things  the  librar}-  is  indispensable." 

— Dr.  James  F.  Hosic,  Director  of  Extension  Classes,  Teachers 
College,  Columbia  University 

"The  High  School  Library  is  a  carefully  selected  collection  of  books, 
periodicals,  pamphlets,  clippings  and  illustrative  material,  chosen  to  meet 
the  needs  of  the  a\erage  high  school  student,  organized  according  to  modern 
library  methods  by  a  trained  librarian  who  can  devote  her  entire  time  to  the 
school  library  ,and  who  is  thoroughly  interested  in  boys  and  girls.  This 
library  has  a  spacious  and  attractive  reading  room,  it  is  maintained  by  acle- 
cjnate  annual  appropriations  and  is  used  by  every  department  in  the  modern 
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high  school  for  information,  as  a  means  of  awakening  or  stimulating  in- 
terest in  a  subject,  and  for  all  that  such  a  room  may  do  by  way  of  sugges- 
tion and  inspiration.  It  is  the  headciuartcrs  for  many  reading  clubs  con- 
ducted hy  teachers  and  librarians  working  in  co-operation,  it  is  used  for 
classes  trained  b}^  the  librarian  in  the  use  of  the  library  reference  books  and 
tools,  it  becomes  a  social  center  for  afternoon  and  evening  receptions  to 
groups  of  students  and  to  their  parents,  it  works  in  close  co-operation  with 
the  public  library  of  the  city  and  encourages  the  constant  use  of  its  resources." 

— Marj^  E.  Hall,  Librarian,  Girls  High  School,  Brooklyn,  N.  Y. 

"With  a  librarj'  placed  in  junior  and  senior  high  schools,  throughout  the 
land,  organized  under  the  leadership  of  efficient  librarians,  and  equipped  to 
carry  out  the  objectives  of  modern  education  in  a  democracy,  the  high  school 
library  of  the  next  decade  is  destined  to  rise  from  a  subordinate  position 
to  the  verj'  center  around  which  all  other  school  activities  will  revolve  and 
^vill  prove  to  be  the  unifying  factor  among  all  the  other  departments  in 
bringing  about  during  the  next  decade  the  reorganization  of  secondary  edu- 
cation in  America." 

— Jesse  B.Davis, Assistant  Commissioner  of  Education  for  Conn. 

"The  library  should  bu  convenientl}-  located  near  classrooms  and  stud>' 
hall  alike,  for  it  should  be  in  use  every  minute  of  the  school  day.  It  must 
be  well  lighted,  well  heated,  and  well  \entilated.  It  is  to  be  a  mental  work- 
shop, the  center  of  intellectual  life  in  the  school,  and  every  condition  should 
be  made  as  favorable  as  possible.  If  there  can  be  but  one  spot  of  beauty  in 
the  school  building,  it  should  be  in  the  library.  No  other  position  in  the 
school  offers  such  possibilities  for  universal  service;  no  other  makes  greater 
demands  upon  her  who  fills  it.  It  is  false  economy  to  try  to  serve  school  and 
public  from  the  '^amc  room,  and  the  school  will  be  the  one  to  suffer." 

— Emma  J.  J'reck,  TeaclKr  of  English,  C)akland,  California. 

"There  can  be  no  effective  high  school  library  unless  it  has  a  librarian  whose 
full  time  is  devoted  to  its  work.  The  librarian  makes  the  high  school  librarj'; 
for  the  kind  of  service  she  renders  determines  its  measure  as  an  educational 
asset.  It  is  a  wise  economy  on  the  part  of  school  boards  employing  ten  or 
more  teachers  in  a  high  school  to  secure  a  trained  librarian  who  will  give  her 
full  time  to  contributing  to  the  success  of  the  work  by  intelligently  co-operat- 
ing whh  teachers  of  all  subjects." 

—  T-  A-  Churchill,  .State  Superintendent  of  Education,  Salem,  Oregon. 
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FOREWORD 

No  Vigh  sdhxycA  'is  property  equipped  to  perform  its  public  obligations  whieli 
i>  not  provided  weth  adeqaate  library  facilities.  The  public  will  not  get  full 
return  on  the  funds  invested  in  a  high  school  plant  and  in  the  operation  of  the 
same  if  a  modern  library  is  not  maintained  in  such  school.  To  obtain  proper 
financial  return  on  an  investment  in  a  business  enterprise,  the  physical  plant  iu 
which  this  cuterprisc  is  operated  must  be  completely  equipped.  Great  waste 
results  if  such  procedure  is  not  followed.  In  this  respect  the  operation  of  a 
school  system  does  not  differ  from  the  operation  of  a  business  affair.  Unles-; 
the  school  plant  is  fully  equipped  to  meet  the  modern  professional  standards  of 
tiic  business  to  he  operated  in  it,  there  will  be  great  waste  in  conducting  the 
business,  and  conseciuent  loss  on  the  return  on  the  investment.  Modern  build- 
ings, laboratories,  and  ciualified  teachers  are  indispensable  to  good  work  on  the 
part  of  boys  and  girls  who  attend  school.  But  a  library — containing  books 
adapted  to  the  work  of  the  school  and  the  needs  of  the  children — is  as  neces- 
sary to  successful  school  work  as  are  the  buildings,  laboratories,  and  the 
teachers. 

Boys  and  girls  can  not  be  successful  in  life,  can  not  do  their  best  work,  can 
not  get  full  enjoyment  out  of  their  \\ork  or  their  hours  of  leisure,  unless  the>- 
have  developed  a  taste  for  good  literature  and  unless  they  know  how  to  get 
the  best  books  and  literature  relating  to  the  things  in  life  in  which  they  are 
interested-  The  books  which  we  read  develop  and  influence  character  as  much 
as  the  companions  with  whom  we  associate.  No  high  school,  therefore,  dis- 
charges its  obligation  to  its  pupils  and  the  public  which  does  not  inculcate  in 
its  students  this  ambition  to  associate  with  the  most  uplifting  factor-^  in  civili- 
zation— good  books. 

I  wish,  therefore,  to  make  an  urgent  appeal  to  the  school  authorities  of  each 
high  school  in  the  State,  through  this  first  high  school  library  manual  issued 
ill  Pennsylvania,  to  constantly  improve  the  libraries  which  have  already  been 
established  and  to  begin  the  foundations  for  new  libraries  in  those  schools  in 
which  libraries  have  not  yet  been  organized.  This  manual  suggests  the  pro- 
cedure in  a  modest  way.  May  we  not  look  in  advance  in  the  expectation  that 
by  annual  moderate  investment  in  high  school  libraries  for  the  ensuing  ten 
years  the  Commonwealth  of  Pennsylvania  shall  have  a  high  school  librar\- 
e  quipment  second  to  no  state  in  the  Union  I 


State  Superintendent  of  I'i.biic  lustructioa 
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INTRODUCTION 

The  purpose  of  this  Manual  is  to  survc  as  an  aid  in  tlic  organization  of  the 
school  library  and  in  its  management,  to  suggest  books  for  first  purchase,  and 
to  provide  an  outline  for  a  eour>e  of  instruction  in  the  use  of  books  and 
libraries. 

The  list  ol  books  was  prepared  in  co-operation  with  the  Directors  of  the 
\  arious  subjects  and  members  of  the  various  Bureaus  of  the  Department  o.f 
J'ublic  Instruction.  Most  of  the  titles  \vere  selected  from  the  lists  of  bookj^ 
recommended  in  tin-  courses  of  stud>'  and  bear  a  close  relation  to  the  subjects 
t;, light  in  the  schools  of  the  State.  ' 

It  was  the  aim  to  i)repare  a  list  \vliich  w  ould,  provide  a  well  balanced  library, 
comprising  the  most  important  books  on  all  subjects  of  interest  to  high  school 
lioys  and  .girls.  It  i>  hoped  that  the  books  listed  will  in  many  of  the  schools 
iorm  the  nucleus  of  a  growing  collection  which  may  be  used  as  a  working 
library,  and  which  iiia.\'  develo])  into  a  real  book  laboratory.       ;      ■  ,  -         :  ;■ 

In  addition  to  the  general  books  which  may  be  used  for  reference  materiall 
hy  pupils  and  teachers,  two  short  lists  of  special  interest  to  teachers  are  in- 
cluded, one  suggesting  titles  of  general  professional  interest,  and  the  other 
dealing  with  methods  of  teaching  specific  subjects.  Tlic  emphasis,  however, 
is  placed  on  the  selection  of  books  which  pupils  may  use  for  reference,  col- 
lateral, and  recreational  reading. 

The  high  school  library  should  lia\  c  as  its  first  object,  the  trainin,g  of  pupil-- 
ii;  the  ability  to  find  information  in  i)rint  when  they  need  it.  Pupils  should  bi 
taught  how  to  use  books  as  tools.  As  a  guide  to  teachers  and  librarians,  a 
suggested  outline  of  lessons  in  the  use  of  books  and  indexes  is  included. 
.\nother,  and  no  less  important,  object  of  the  school  library  is  the  development 
of  a  taste  for  good  reading  that  will  function  throughout  the  lives  of  the  boys 
and  girls.  The  list  of  books  for  .general  reading  selected  from  the  l'~ngli«li 
course  of  study  offers  a  l)asic  b'st  for  recreational  readin,g. 

The  books  listed  in  this  Manu.al  are  arranged  by  class  nund)ers  according  to 
the  Dewey  Decimal  Classification.  This  classification  system  has  become  the 
standard  used  in  most  libraries  in  ilie  muntry.  Pupils  should  become  accus- 
tomed to  it,  so  that  they  can  use  public  and  other  libraries  with  ease.  Tlu 
class  numbers  given  at  the  head  of  each  section  should  l)e  marked  on  the  backs 
of  the  books,  they  should  tlu  n  Ik  arraiig(  <!  on  the  shehcs  in  numerical  order. 
The  modified  classification  talde  on  pag(  ,i3  should  be  used  when  classifying 
books  not  listed  in  tin  Atanual. 

The  prices  given  are  subject  to  clumge.  They  are  i'.  licated  so  tliat  an 
ajiproximate  idea  of  the  cost  of  tlie  ])Ooks  may  be  had. 

Copies  of  all  the  l)()oks  listed  will  be  permanently  placed  in  the  Educational 
Library  of  the  1  )i'parlini  nl  of  rubln  [nsinielion  foi^  inspection  hy  school  of- 
ficers and  others  wlm  iiia\  wish  i.o  examine  iiersonally  the  books  before  pur- 
chasing. 

School  officers  ;in(l  leachers  should  at  all  times  feel  free  to  consult  with  the 
Director  of  Sclu-ol  Libraries  regarding  an.\  ]>hast'  of  school  library  adminis- 
tration. 

Adeline  B.  Zachert, 

]  )ircctor  of  School  Lil)varies. 
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STANDARDS  FOR  HIGH  SCHOOL  LIBRARIES 


National  standards  for  higli  school  libraries  were  definitely  establislied  when 
the  report  on  Standards  for  Library  Organization  and  Equipment  for  Second- 
ary schools  was  adopted  by  the  National  Education  Association.  State  and 
city  organizations  tliroughout  the  country  are  accepting  these  standards  as  a 
working  basis. 

For  the  state  of  Pennsylvania,  the  following  modified  standards  are  recom- 
mended : 

L    Housing  and  Equipment 

Tlie  library  should  have  a  separate  room  whenever  it  is  possible. 

If  a  separate  room  is  not  available,  a  classroom  should  be  fitted  up  with 
bookcases  and  a  reading  table,  and  the  library  atmosphere  should  be  created 
even  if  recitations  have  to  be  held  in  the  room.  /V  suggested  plan  of  a  class- 
room or  small  recitation  liall  transformed  into  a  library  room  is  shown  on 
page  10. 

The  room  should  be  easily  acces.sible  from  the  study  hall  and  should  be  open 
to  pupils  only  when  the  librarian  or  her  assistant  is  in  the  room.  It  should 
be  large  enough  to  accommodate  the  librarian's  desk,  catalog  case,  and  tables 
;(nd  chairs  sirfficicnt  to  accommodate  twenty-five  or  thirty  readers  in  schools 
liaving  an  enrollment  of  two  hundred  or  fewer  pupils. 

In  small  high  schools  with  an  enrollment  of  fewer  than  one  hundred  pupils, 
it  is  very  common  to  have  a  main  room  in  wdiich  each  pupil  has  his  own  desk. 
When  conditions  make  possible  the  use  of  home  desks,  library  books  and 
ecjuipment  should  be  in  this  main  room.  Reading  tables,  bulletin  boards,  and 
ample  bookshelves  should  be  provided  in  this  room.  Built-in,  open  shelving 
is  best.  It  slioukl  not  be  higher  than  six  shelves  and  not  more  than  eight 
inches  deep. 

So  far  as  the  quality  of  equipment  is  concerned,  the  standard  for  junior  high 
schools  shoidd  be  the  same  as  for  libraries  in  large  high  schools. 

a.  Tables  and  chairs:    Tables  .S  feet  long  and  3  feet  wide  make  convenient 

study  tables. 

b.  The  liljrarian's  desk  should  be  placed  near  the  exit,  so  that  borrowers 

must  pass  by  the  librarian's  desk.  There  should  be  free  access  to  the 
shelves.    A  regular  library  chai'.giug  outfit  should  also  be  provided. 

2.    The  Librarian 

Schools  having  an  enrollment  of  100  to  300  pupils  should  have  a  part  time 
Teacher-librarian  who  is  a  graduate  of  a  Teacher-librarian  course  in  one  of  the 
State  Normal  Schools. 

Schools  having  an  enrollment  of  300  to  500  pupils  should  have  a  full  time 
librarian  who  is  a  graduate  of  a  Teaclier-Iibrarian  course  in  one  of  the  State 
Normal  Schools. 

Schools  having  an  on'ollment  of  500  to  1000  pupils  should  have  a  full  tiine 
librarian  who  should  meet  the  State  requirements  for  certification  of  high 
school  teachers,  and  in  addition  should  have  had  at  least  a  six  weeks'  course 
in  library  methods  in  an  approved  summer  library  school. 

Schools  w^ith  an  enrollment  of  1000  pupils  or  over,  should  have  a  full  time 
librarian  who  should  meet  the  State  requirements  for  certification  of  high 
tchool  teachers,  and  in  addition  should  have  had  library  training  in  an  ai^i- 
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proved  library  school,  and  at  least  one  year's  successful  library  experience  in 
work  with  j'ouni;  people  in  a  library  of  recognized  standing. 

When  the  library  is  under  the  supervision  of  a  teacher-librarian,  her  dail\ 
schedule  should  be  definitely  arangcd,  in  order  that  she  may  have  at  least 
two  regular  hours  in  the  library.  .\  larger  allotment  of  time  for  library  work 
is  highly  desirable.  She  should  then  train  one  or  more  pupils  to  assist  hei-. 
in  order  that  the  library  may  be  open  all  day.  Pupils  should  not  be  admitted 
to  the  library  when  there  is  no  one  in  chnrLi,"!'  of  it. 

3.    Book  Selection 

Selection  and  c:\i\-  uf  books,  (jreater  care  .should  be  txi  rjised  in  the  selec- 
tion of  books  for  a  small  library  than  for  a  large  one.  It  is  difficult  to  select 
the  few  best  books  out  of  a  multitude  of  really  good  books.  Every  book 
luirchased  for  a  high  school  library  should  be  a  useful  book  and  one  that  will 
Ik;  in  constant  use.  The  basic  list  of  books  contained  in  the  High  School 
Library  Manual  will  be  supplemented  by  additional  suggestive  lists. 

For  Junior  High  Schools.  Tliere  should  be  a  general  library  of  at  least  oW 
\  olumes  selected  \\  ith  reference  to  the  age  and  needs  of  junior  high  school 
pupils.    At  least  100  volumes  should  be  bought  each  year. 

For  Third  Class  High  Schools.  There  should  be  a  general  binary  of  not 
less  than  400  \oltnnes  for  pupils  of  high  school  age.  At  least  100  of  these 
shoidd  be  bought  each  year. 

For  Second  Class  High  Schools.  There  -hould  be  a  general  library  of  not 
less  than  500  volumes  for  ])upils  of  high  school  age.  At  least  125  volumes 
■hould  be  bought  each  year. 

For  First  Class  High  Schools.  'I'here  should  be  a  general  library  of  well 
selected  books  for  pupils  of  high  scliool  age  of  not  less  tlian  600  volumes.  At 
least  150  volumes  of  these  should  be  bought  each  year. 

The  books  for  school  libraries  should  be  selected  from  the  School  Library- 
Manuals.  The  books  should  be  pvoperly  marked,  classified  and  arranged  in 
cases,  or  in  the  library  room,  with  sufficient  shelving  to  make  each  book 
accessible. 

Textbooks  and  sets  of  supplementary  readers  should  not  be  considered  as 
library  books. 

4.    Instruction  in  the  Use  of  Books 

A  minimum  of  five  recitation  periods  a  year  should  be  gi\en  to  graded  in- 
struction in  the  use  of  reference  books,  indexes,  decimal  classification,  and 
dictionary  cataloging.  This  instruction  should  be  given  to  all  pupils  in  elemen- 
tary and  high  schools.  It  should  be  given  by  the  librarian  and  should  be  a 
distinct  recjuirement  for  graduation.  This  instruction  should  be  given  to  class 
groups  in  the  various  subjects.  .A^n  outline  of  such  courses  is  given  in  the 
School  Library'  Manual. 

5.  Appropriations 

There  should  be  a  definite  annual  appropriation  for  the  purchase  of  books, 
subscriptions  to  magazines,  equipment  and  supplies. 

6.    State  Supervision 

Special  attention  is  given  hy  the  Director  of  School  Libraries  to  the  prob- 
lems of  the  small  high  school  library.    Superintendents  and  principals  are 
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urged  to  avail  thc-nisclvcs  freel}-  of  the  help  and  athiee  offered  by  the  School 
Libraries  Division.    This  help  includes: 

Outlining  aims,  jDlans,  and  policies  for  niori.-  and  Intter  school  libraries. 
Furthering-  the  establishment  of  libraries  in  schools  through: 
Addresses  at  teachers'  and  comnumity  meeting>. 

Publication  of  bulletins  of  information  gi\ing  advice  in  the  \arions  ]irol)- 

lems  of  organizing  a  librar},-. 
Publication  of  lists  of  books  suitable  for  purchase  anfl  for  guidance  in 

general  reading. 
Direct  super\-ision  by  visits  to  the  schools. 

Securing  of  data  through  c|uestionnaircs  u]>on  w  hich  to  base  recommenda- 
tions, advice,  and  suggestions. 

Planning  courses  of  instruction  in  the  n>e  of  books  and  libraries. 

Correlating  aims  and  plans  for  better  and  larger  library  service  with  the 
various  bureaus  of  the  State  Department  of  Public  Instruction  and  with 
the  State  Library. 

Furthering  co-oi)eration  between  school  and  local  i.nddic  libraries. 

Public  Library  Resources  should  be  brought  to  the  attention  of  all  high 
school  pupils.  They  should  be  encouraged  to  become  library  members  and  to 
consider  the  public  librar}'  as  an  integral  part  of  public  education,  of  interest 
to  them  during  school  days  and  of  special  \alue  to  them  later  when  they  have 
completed  their  formal  education. 
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GENERAL  REFERENCE  BOOKS 


These  books  are  recommended  for  first  purchase.  They  should  torm  the 
nucleus  of  a  reference  collection. 

Advice  will  be  given  upon  request  in  the  purchase  of  encyclopaedias  and 
(!ictionaries. 


Allen,  F.  S.    .Vlkn's  synonyms  and  antonyms.    Harper  $  3.00 

Baker,  Theodore.    Biographical  dictionary  of  musicians.    Scribner  5.00 

Bowman,  Isaiah.    The  new  world.    World  4.00 

Bulfinch,  Thomas.    Age  of  chivalry.    McKay  2.00 

Brewer,  E.  C.  Reader's  handbook.  Lippincott  5.00 
Davis,  Roy  &  Lingham,  C.  H.    Business  English  and  correspondence 

Ginn  1.50 
Fay,  L.  E.  &  Eaton,  A.  T.  The  use  of  books  and  libraries.  Boston  Bk.  3.75 
Franc,  Alissa.  Use  your  government.  Button  2.00 
  Harper's  dictionary  of  classical  literature  and  antiquities. 

Amer.  Bk.  8.00 

Hopkins,  F.  M.    Reference  guides  that  should  be  known.    W'illard  2.00 

Hoyt,  J.  K.  Cyclopedia  of  practical  quotations.  Funk  7.50 
Jenks,  J.  W.  &  Smith.    We  and  our  government.  Boni 

Marshall,  H.  E.  English  literature.  Stokes  2.50 
Phyfe,  W.  H.  P.    Eighteen  thousand  words  often  mispronounced. 

Putnam  2.00 
Ploetz,  K.  J.  Handbook  of  universal  history.  Houghton  3.00 
Rand  McNally.  Complete  atlas  of  the  world.  Rand  3.50 
  Reader's  Guide  to  periodical  literature.  Wilson 

Rice,  O.  S.    Lessons  on  the  use  of  books  and  libraries.    Rand  1.00 

Robert,  H.  M.    Parliamentary  practice.    Century  1.50 

Roget,  P.         Thesaurus  of  English  w  ords  and  phrases.    Crowell  1.50 

Smith,  E.  F.,  comp.    Dictionary  of  dates.    Button                    '  .80 

Smith,  Sir  William.    Smaller  classical  dictionary.    Button  .80 

Stevenson,  B.  E.    Home  book  of  verse.    Holt  15.00 

Thompson,  J.  A.    Outline  of  science,  4  vols.    Putnam  (set)  15.00 

Ward,  G.  O.    Practical  use  of  books  and  libraries.    Boston  Bk.  2.00 

Webb,  M.  G.  &  Webb,  E.  L.,  eds.    Famous  living  Americans.    Webb  5.00 

  Who's  who  in  America.    Marc[uis  7.50 

Vv^ilson,  Martha.  School  library  management,  new  ed.  Wilson  .85 
Woolley,  S.  C.  Handbook  of  composition.  Heath  1.10 
 W  orld  almanac  and  encyclopedia.    Press  Pub.  .50 

CLASS  NO.  170.    CONDUCT  OF  LIFE 

Bennett,  Arnold.    Plow  to  live  on  _'4  hours  a  day.    Boran  .75 

Braddy,  Nella.    \  oung  folks'  encyclopedia  of  etiquette.    l)oubleda\-  1.50 

Conklin,  M.  G.    Conversation.    Funk  1.00 

Dewey,  J.  M.    Lessons  on  morals.    Hinds  1.25 

Fowler,  N.  C.    How  to  save  money.    AlcClurg  1.50 

Gulick,  L.  H.    Mind  and  work.    Doubleday  1.75 

Hubbard,  Elbert    Message  to  Garcia.    Roycrofters  .10 

MacGregor,  T.  D.    Book  of  thrift.    Punk  1.00 
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Marden,  O.  S.    Training  for  efficitiicy.    Crowt-U  1.75 

Moore,  J.  H.    High  school  ethics.    Alacmillan  .70 

Starrett,  Helen.    Charm  of  fine  manners.    Lippincott  1.00 

Wallace,  Henry.    Letters  to  the  farm  l_)oy.    Macmillan                  .  .50 

CLASS  NO.  174.  OCCUPATIONS 

Allen,  F.  J.     iSusincss  employments.    Ginn  1.65 

Allen,  F.  M.    Guide  to  the  study  of  oeeui)ations.    Harvard  Press  2.50 

Barnard,  J.  L.  Getting  a  li\  ing.  I-"ranklin  1.00 
E'eming,  N.  H.,  Jackson,  B.  E,  &  Bemis,  K.  I.    < Ji)portunities  of  to-day 

for  bo\s  and  girls.    Century                                   .  .85 

Gowin,  E.  B.  &  Wheatley,  W.  A.    Occupations.    Ginn  1.50 

Hall,  S.  R.  How  to  get  a  position  and  how  to  Iceep  it.  Funk  i.OO 
Newell,  F.  H.  &  Drayer,  C.  E.,  eds.    Engineering  as  a  career. 

\'an  Xostraufl  1.00 

CLASS  NO.  290.  MYTHS 


Baker,  E.  K.    Stoi"ies  from  northern  myths.  .Macmillan 
Baker,  E.  K.    Stories  of  old  Greece  and  Rome.  Macmillan 
Gayley,  C.  M.    Clas--ic  myths  in  English  literature.  Ginn 
Guerber,  H.  A.    Alyths  of  Greeet  and  ivome.    .\mer.  Bk. 
Mabie,  H.  W.    Norse  stories  retold  from  the  l-'.ddas.  Rand 

CLASS  NO.  300.  SOCIOLOGY 


Blackmar,  F.  W.  Elements  of  ^ociolo,L;\.  .Macmillan  2.25 
Burch,  H.  R.  &  Patterson,  S.  H.    American  social  i>roblems.    Macmillan  1.65 

Fairbanks,  Arthur.    Introduction  to  sociology,  new  ed.    Scribner  1.75 

Giddings,  F.  H.    h'lcments  of  sociology.    Macmillan  2.00 

CLASS  NO.  302.    PROBLEMS  OF  DEMOCRACY— COMPENDIUMS 

Burch,  H.  R.  &  Patterson,  S.  H.  .  I'roblems  of  American  democracy. 

.Macmillan  1.75 

Hughes,  R.  A.     Problems  of  American  democrac\".    All>n  1.65 

Williamson,  T.  B.     I'roblems  in  American  democracy.     Heath  1.60 

CLASS  NO.  320.    POLITICS  AND  GOVERNMENT 

Adams,  E.  W.    Comuumity  civics.    .Scribner  1.35 

Ashley,  R.  L.    New  ci\  ics.    .Macmillan  1.60 

Forman,  S.  E.    American  republic.    Centin-y  2.00 

Garner,  J.  W.    Introduction  to  political  science.    .\mer.  Bk.  3.00 

Gettell,  R.  G.    Introduction  to  political  science,    (jinn  2.75 

Howe,  J.  B.    New  era  ci\  ics.    Iroc|uois  1.50 

Magruder,  F.  A.    American  goxernment.    .\llyn  1.60 

Reed,  T.  H.  Form  and  functions  of  American  go\ernment.  World  Bk.  1.80 
Woodburn,  A.  J.  &  Moran,  T.  F.    Citizen  and  the  reimblic.    Longmans  1.65 

CLASS  NO.  330.  ECONOMICS 

Adams,  H.  C.    Description  of  industry.    Holt  1.40 

Bullock,  C.  J.    Elements  of  economics.    Silver                       '  1.65 

Burch,  H.  R.     American  economic  lif<'.     Macmillan  1.60 


2.00 
1.20 
1.90 
2.00 
.80 


12 


Carver,  T.  N.  Elementary  ei-'onoiriics.  Giiiii  1.75 
Clay,  Henry  &  Agger,  E.  E.    Economics  for  llic  vicntral  rcadc]-, 

Macmillan  2.50 
Ely,  R.  T.  &  Wicker,  G.  R.    Elementary  principles  of  economics. 

Alacmillan  1.60 

Fradenburg,  A.  G.    Elements  of  economies.    Scribncr  1.40 

Laing,  G.  A.  Introduction  to  economies.  Gregg  1.40 
Marshall,  L.  C.  &  Lyon,  L.  S.    Our  economic  organization.    Macmillan  1.65 

Thompson,  C.  M.     Elementary  economics.    .Sanborn  1.75 

Tufts,  J.  H.     Real  business  of  living.    Holt                     •  1.75 

CLASS  NO.  378.    COLLEGES— COLLEGE  LIFE 

Cooper,  C.  S.    Why  go  to  college?    Century  1.75 

Crawford,  M.  C.    C'ollege  girl  of  America.    F'age  2.50 

Gauss,  Christian.    Through  college  on  nothing  a  yeai'.    Grossi't  1.00 

Hyde,  W.  D.    College  man  and  the  college  woman.    Houghton  2.00 

Palmer,  Mrs.  A.  F.    Why  go  to  college  ?    Crowell  .50 

CLASS  NO.  380.    COMMERCE— COMMERCIAL  GEOGRAPHY 

Johnson,  E.  R.    Elements  of  transportation.    .Vppletor,  3.00 

Robinson,  E.  V.  D.    Commercial  geography.     Rand  2.00 

Toothaker,  C.  R.  and  others.    Commercial  vaw  materials.    Ginn  2.00 

Tower,  W.  S.  Story  of  oil.  -\ppleton  2.00 
Van  Hise,  C.  R.    Conservatiori  of  natural  resoiu-ccs  in  the  United  States. 

-Macmillan  2.50 

CLASS  NO.  398.  FOLKLORE 

Arabian  Nights.    Stones  from  the  .Xrabian  nights.      Houghton  2.00 

Baldwin,  James.    Stor}-  of  Roland.    Seriljner  2.00 

Baldwin,  James.    Stor\-  of  Siegfried.    .Scribner  2.00 

Church,  A.  J.     Ideroes  of  cbi\alr\'  and  romance.    .Macmillan  2.00 

Darton,  F.  J.  H.    Wonder  book  of  old  romance.    Stokes  2.50 

Guerber,  H.  M.  A.  Legends  of  tin-  middle  ages.  Amer.  Bk.  2.C0 
MacLeod,  P/Iary.    Book  of  King  .\rthur  and  his  noble  knights.    Stokes  2.50 

Malory,  Sir  Thomas.    Boys,  King  .Arthin'.    Scribner  2.25 

Pyle,  Howard.     Merry  ad\-entures  of  Rnbm  Hood.    Scribn<'r  3.50 

CLASS  NO.  500.    SCIENCE— GENERAL 

Comstock,  A.  B.  Handbook  of  nature  study.  Comstock  4.00 
Downing,  E.  R.    .Source  book  of  biological  nature  studw    Uni\  .  of  Chic.  3.00 

Fabre,  J.  H.     Field,  forest,  and  farm.    C  entur\-  2.50 

Gibson.  C.  R,     \  hc  romance  of  scientiiic  disco\-ery.    Lippincott  2.50 

Hodgdon,  D.  R.    Everyman's  science.    Hinds  1.50 

Trafton,  G.  H.    Science. of  home  and  community.    Macmillan  l.^.i 

CLASS  NO.  511.  MATHEMATICS 

Ball,  W.  W.    Mathematical  recreations  and  essa\s.    Macnnllan  3.75 

Burkett,  C.  W.  &  Swartzel,  K.  D.    Farm  arithmetic.    Judd  1.50 

Burnham,  R.  W.    Shop  mathematics  for  machinists.    Wiley  1.75 

Dale,  R.  B.    Arithmetic  for  carpenters  and  builders.    Wilej-  1.75 
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Edgerton,  E.  I.  &  Bartholomew,  W.  E.  Bubiiicbs  luatheniatics.  I'ioiKiliI  2.00 
Ginsbach.    Print  shop  mathematics.    Stout  Institute 

Keal,  H.  M.  &  Leonard,  C.  J.    Mathematics  for  electrical  students.    Wiley  1.60 


Rugg,  H.  O.  &  Clark,  John.    Essentials  of  ninth  year  mathematics 

World  1.25 

Schorling,  Raleigh  &  Reeve.    General  luathematics.  1.50 

CLASS  NO.  520.  ASTRONOMY 

Martin,  M.  E.    hriendly  stars.    Harper  1.75 

McKready,  Kelvin.    Beginner's  starhook.    Putnam  5.00 

Serviss,  G.  P.    ;\stronomy  with  the  naked  eye.     Harper  1.50 

CLASS  NO.  530.  PHYSICS 

Gilbert,  A.  C.    Gill^ert  sound  experiments.    Gilbert  ■  1.00 

Good,  F.  K.    Laboratory  projects  in  physics.    Macmillan  1.00 

Lynde,  C.  J.    (iilbert  b'sht  e.vpcriments  for  boys.    Gilbert  1.00 

CLASS  NO.  537.  ELECTRICITY 

Gilbert,  A.  C.  &  Stone,  H.  D.    Gilbert  magnetic  fun  and  facts.  Gilbert  1.00 

'Willoughby,  G.  A.    Practical  electricity  for  beginners.    Manual  arts  1.00 

Woodhull,  J.  F.    Electricity  and  its  everyday  uses.    Barnes  1.25 

CLASS  NO.  540.  CHEMISTRY 

-Duncan,  R.  K.    C'heniistr_\  of  commerce.    Harper  3.00 

Farady,  Michael.    Chemical  history  of  a  candle.    Harper  1.00 

Flendrick,  Ellwood.    Everyman's  chemistr}-.    Harper  2.50 

Keitt,  T.  E.    Chemistry  of  farm  practice.    Wiley  2.00 

Slossen,  E.  E.    Creative  chemistry'.    Century  3.00 

Snell,  J.  F.    Elementary  liousehold  chemistry.    Macmillan  2.00 

CLASS  NO.  550.    GEOLOGY— PHYSICAL  GEOGRAPHY 

Chamberlin,  T.  C.    (Jrigin  of  the  earth.    Uni\-.  of  Chic.  1.75 

Dana,  J.  D.    Minerals  and  how  to  study  them.    Wiley  2.00 

Huxley,  T.  H.    Selections  from  Huxley.    Ginn  .50 

Martin,  E.  C.    Story  of  a  piece  of  coal.    .-\,ppleton  1.00 

CLASS  NO. 570.  BIOLOGY 

Clodd,  Edward.    Primer  of  evolution     Longmans  1.00 

Elliott,  S.  M.    Household  bacteriology.    Amer.  Sch.  of  Llomc  Eco.  1.00 

Hunter,  J.  W.    Civic  biology.    Amer.  Bk.                              .  1.50 

Moon,  T.  J.    Biology  for  beginners.    Holt  1.50 

CLASS  NO.  580.  BOTANY 

Harwood,  W.  S.    N^-\v  creations  in  plant  life.    Aiacmillan  2.00 

Mathews,  F.  S.    ImcLI  book  of  American  wild  flowers.    New  ed.  Putnam  3.50 

CLASS  NO.  582.    TREES— FORESTRY 

Cheyney,  E.  G.  &  Wentling,  J.  P.    Farm  woodlot.    Macmillan  3.50 

Gif¥ord,  J.  C.    Practical  forestry.    Appleton                             ■  2.50 
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Keeler,  H.  L.    Onr  native*  trees  ami  liow   lo  i(lfiitif_\-  tliciii.    Srnljiicr  3.00 

Mills,  E.  A.    The  story  of  a  thoubaud-ieai'  pine.    Houghton  1.00 

Pinchot,  Gilford.    Training  of  a  forester.    Lippincott  1.50 

Rclt-Wheeler,  Francis.    Boy  with  the  U.  S.  foresters.    Lothrop  1.75 

Roth,  Filibert.    First  book  of  forestry.    CTinn  1.00 

CLASS  NO.  590.    ANIMAL  LIFE 

Burroughs,  John.    Birds  and  Ijccs.    Honghton  .75 

Burroughs,  John.    Squirrels  and  other  fur  bearers.    Houghton  .95 

Hornaday,  W.  T.    (.)ur  \anishing  wild  life.    Scribncr  2.00 

Jordan,  D.  S.  &  Kellogg,  V.  L.    Animal  life.    Applcton  1.25 

Roberts,  C.  G.  D.     The  haunters  of  the  silences.    I'age  2.00 

Sharp,  D.  L.    .\  -watcher  in  the  woods.    Century  .60 

CLASS  NO.  595.  INSECTS 

Beard,  D.  C.    The  .Kmerican  bo\  s'  Ijook  of  bugs.  l)utterfbes  and  beetles. 

Lippincott  2.00 

Maeterlinck,  Maurice.    The  life  of  the  bee.    Ijndd  1.50 

Sanderson,  E.  D.  &  Peairs,  L.  M.    School  entomology.    \\'ile\-  2.50 

CLASS  NO.  598.  BIRDS 

Chapman,  F.  M.    Bird-life.    Applcton  2.25 

Job,  H.  K.    How  to  study  birds.    Burt  1.25 

Reed,  C.  A.  Bird  guide  Part  2  Doubleday  1.00 
Weed,  C.  M.  &  Dearborn,  Ned.    Birds  in  their  relations  to  man. 

Lippincott  2.50 

CLASS  NO.  507.    VOCATIONAL  GUIDANCE 

Dickson,  Mrs.  M.  S.    \  ocational  guidance  for  girls.    J'J.and  1.25 

Filene,  Katherine.    Careers  for  women.     Houghton  4.00 

Jackson,  B.  B.    Opportunitj-  of  toda}^  for  boys  and  girls.    Century  1.50 

Hoerle,  H.  C.  &  Saltzberg,  F.  B.    The  girl  and  her  job.    Holt  1.50 

Laselle,  M.  A.  &  Wiley,  K.  P.  Vocations  for  girls.  Houghton  1.00 
McKinney,  James  &  Simons,  A.  M.    Success  through  vocational  guidance. 

Houghton  2.00 

CLASS  NO.  613.    HEALTH  AND  SANITATION 

Allen,  W.  H.    Civics  and  health.    Crinn  1.50 

Brown,  B.  M.    Health  in  home  and  town.    Heath  1.25 

Delano,  J.  A.    Home  hygiene.    Am.  Red  Cross  1.00 

Gulick,  L.  H.    The  efficient  life.    Doubleday  1.75 

Jewett,  Mrs.  F.  G.    The  next  generation.    Ginn  1.00 

Lippitt,  L.  P.    Personal  hygiene  and  home  nursing.    World  1.65 

Ritchie,  J.  W.    Primer  of  sanitation.    World  1.00 

Tolman,  W.  H.    Hygiene  for  the  worker.    World  1.50 

William-s,  J.  F.    I'crsonal  hygiene  applied.    Saniulers  2.35 

CLASS  NO.  614.8.    FIRE  PREVENTION  AND  FIRE  PROTECTION 

Crocker,  E.  F.    Fire  pre\  ention.    Dodd  1  50 

Jameson,  H.  L.    The  flame  fiend.    Allyn  .80 
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Maris,  Clarence.     Danycrs  and  clK-iuibtiy  of  fire.    Herr  .  1.00 

Martin,  F.  E.  &  Davis,  J.  M.    Firebrands.    Little  1.00 

Payne,  E.  G.    Education  in  accident  prevention.    Lyons  1.00 

Weeks,  A.  D.    The  avoidance  of  fires.    Heath  .60 

CLASS  NO.  620.    ENGINEERING— MACHINERY 

Hobbs,  C.  W.  &  Eliott,  B.  G.    Gasoline  automobile.    McGraw  3.00 

Husband,  Joseph.    ."V  year  in  a  coal  mine.    Houghton  1.50 

Lynde,  C.  J.    Home  waterworks.    Alacmillan  2.25 

Page.  V.  L.     Modern  gasoline  automobile.    Heuly  4.00 

Palmateer,  T.  J.    Elementary  machine  shop  practice.    Manual  .\rts  1.50 

Verrill,  A.  H.    Harper's  gasoline  engine  book.    Harper  1.35 

Williams,  Archibald.    Romance  of  modern  mining.    Lippincott  2.50 

CLASS  NO.  630.    AGRICULTURE— FARM  LIFE 

Boss,  Andrew,    h'arm  management.    Lyons  .90 

Cromwell,  A.  D.     \griculture  and  life.    Lippincott  1.50 

Crow,  M.  F.    American  country  girl.    Stokes  2.50 

Grayson,  David,    .\dventures  in  contentmerU.    Grosset  .60 

Hunt,  T.  F.    The  young  farmer.    Judd  2.00 

McKeever,  W.  A.    Farm  boys  and  girls.    Macmillan  2.50 

Warren,  G.  F.    Farm  management.    Macmillan  1.75 

Wilson,  A.  D.  &  Wilson,  E.  W.    Elements  of  farm  practice.    Webb  1.20 

Wilson,  W.  H.    E\olution  of  the  country  commnnit}-.    Pilgrim  Press  1.25 

CLASS  NO.  632.    PLANT  HUSBANDRY.  PESTS 

Georgia,  A.  E.    Manual  of  weeds,    Macmillan  3.00 

Goff,  E.  S.     Principles  of  plant  culture.    MacmiUan  1.25 

Livingston,  George.     Field  crop  production.    Alacmillan  1.40 

Montgomery,  E.  G.     Productive  farm  crops.    Lippincott  1.75 

Weed,  C.  M.     l-'arm  friend-^  and  farm  foes.    Heath  1.60 

CLASS  NO.  634.  HORTICULTURE 

Bailey,  L.  H.     .Manual  of  gardening.    .Macmillan  3,25 

Bailey,  L.  H.     Principles  of  fruit  growing.    Macmillan  1.75 

Dick,  J.  H.  &  De  LaMare,  A.  T.    Garden  guide.    He  LaAfare  1.50 

Finck,  H.  T.    Gardening  \v\lh  i)r;iins.    Harper  2.50 

Green,  S.  B.     Poprdar  fruit  growing.    Wcbli  1.00 

Lloyd,  J.  W.  Productive  vegetable  growing.  Lippincott  2.50 
Lyon,  T.  L.  &  others.    Soils,  their  properties  and  management. 

.Macmillan.  3.25 

Meier,  W.  H.    School  and  home  gardens.    Ginn  1.30 

Sears,  F.  C.     Productive  orcharding.    Lippincott  2.50 

Watts,  R.  L.    X'egetable  gardening.    Tudd  2.50 

CLASS  NO.  635.    FARIM  MACHINERY  AND  CONSTRUCTION 

.Anderson,  F.  I.     Electricity  for  the  farm.    .Macmillan  .  1.50 

Brace,  G.  M.  &  Mayne,  D.  D.     Farm  shop  work.    Amcv.  Bk.  1.00 

Campbell,  H.  C.    Concrete  on  the  farm  and  in  the  sho]:>.    Jdenley  1.25 

Roehl,  L.  M.  Farm  woodwork.  Bruce  Pub.  1.25 
Struck,  F.  T.     l^epair  and  construction  work  for  tlie  farm.    Houghton  2.50 
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CLASS  NO.  636.    FARM  ANIMALS— POULTRY 


Colburn,  F.  D.    .Swine  in  .\nierica.    Jiulci  2.50 

Coffey,  W.  C.     Productive  sheep  husbandry.    Lippincotl  2.50 

Gay,  C.  W.     ['rinciples  and  practice  of  judging  livestock.    Maeuiillan  L50 

Harper,  M.  W.    Animal  husbandry  for  schools.    Macmillan  L40 

Henry,  W.  A.  &  Morrison,  F.  B.    Feeds  and  feeding.    Morrison  2.50 

Kleinheinz,  Frank.  .Sheep  management.  Kleinhcinz  1.50 
Lammon,  H.  M.  &  Kinghorne,  J.  W.     Practical  poultry  production. 

Webb  Pub.  2.00 

Lewis,  H.  R.     Poultry  keeping.    Lippincolt  1.00 

Lippincott,  W.  A.    Poultry  production.    Febinger  2.00 

Plumb,  C.  S.    Study  of  farm  animals.    Webb  1,50 

CLASS   NO.  637.  DAIRYING 

Larsen,  W.  W.  &  Putney,  F.  S.     iJairy  cattle  feeding  and  management 

'^^'''^•y  2.50 

Washburn,  R.  M.    Productive  dairying.    Lippincott  1.75 

Wing,  H.  H.     Milk  and  its  products.    AJacmillan  1.50 

CLASS  NO.  641.  FOODS 

Farmer,  F.  M.    Boston  cooking-school  cook  book.     LittK'  2.50 

Greer,  Carlotta.    School  and  home  cooking    .\llyn  1.60 

Holt,  E.  L.    Care  and  feeding  of  children.    Appleton  1.25 

Powell,  Ola.    Successful  canning  and  preserving.     l,ip]>incott  2.50 

Rose,  M.  S.  Feeding  the  family,  Macmillan  2.50 
Willard,  Florence  &  Gillet,  Lucy.    Dietetics  for  high  schools.    .Macmdlan  1.50 

CLASS  NO.  643.    HOUSE  PLANNING  AND  EQUIPMENT 

Bevier,  Isabel.    The  house,  its  plan,  decoration  and  care,    .\nier.  Sch.  of 

Home  Eco.  150 

Daniels,  F.  H.    Furnishing  a  modest  home.    Atkinson  1.50 

Izor,  E.  R.    Costume  design  and  home  planning.    .Atkinson  1.35 

CLASS  NO.  646.    TEXTILES  AND  CLOTHING 

Baldt,  L.  I.  Clothing  for  women.  Lippincott  2.50 
Bottomly,  Julia  &  Burke,  E.  M.    Complete  course  of  millinery. 

!  llustratedMilliner  2  50 

McGowan,  E.  B.  &  Waite,  C.  A.    Textiles  and  clothing.    Alacmillan  1.35 

Picken,  M.  B.    Secrets  of  distinctive  dress.    Woman's  Institute  3.00 

Woolman,  M.  S.    Clothing,  choice,  care  and  cost.    Lippincott  2.50 

CLASS  NO.  647.    HOME  MANAGEMENT 

Balderston,  L.  R.    Housewifery.    Lippincott  2.50 

Green,  L.  B.    The  effective  small  home.    AfcBn'de  I.75 

Taber,  C.  W.    The  business  of  the  household.    Piiipincoti  3.50 

CLASS  NO.  650.    BUSINESS  METHODS 

Bexell,  T.  A.  &  Nichols,  F.  G.    First  lessons  in  busuiess.    l.ippmcotl  1.20 

Brisco,  N.  A.     Retail  salesmanship  source  book.    Rouohl  2.00 
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Cahill,  M.  F.  &  Ruggeri,  A.  C.    UHur  piaiticf.    Macuiillan  1.40 

Gardner,  E.  H.    Effective  business  letters.    Roiiolcl  2.00 

Hatfield,  H.  R.  .Modern  accounting.  Appleton  2.00 
Kahn,  Joseph  &  Klein,  J.  J.    Principles  and  methods  in  commercial 

education.    Macmillan  1,40 

•  Nystrom,  P.  H.    Retail  selling  and  store  management.    Applelon  1.75 

Owen,  M.  B.    Secret  of  typewriting  speed.    Forbes  1.25 

Stockwell,  H.  G.    Essential  elements  of  Inisiness  character.    Revell  .60 

CLASS  NO.  680.    MANUAL  TRAINING  AND  SHOP  WORK 

Broemel,  Louis.  Sheet  metal  workers  manual.  Drake  2.00 
Campbell,  H.  C.    How  to  use  cement  for  concrete  construction.    Stanton  2.00 

Crawshaw,  F.  D.    I-'roblems  in  furniture  making.    Manual  Arts  1.25 

Dibble,  S.  E.  Elements  of  plundDing.  AIcGraw  1.50 
French,  T.  E.  &  Svenson,  C.  L.    Mechanical  drawing  for  high  schools. 

McGraw  1.50 

CTrif¥ith,  I.  S.    Carpentry.    Manual  Arts  1.70 

Googerty,  T.  E.    Practical  forging  and  art  smithing.    Briice  1.00 

Hanley,  E.  C.    Wood  pattern  making.    Bruct'  1.00 

rfarcourt,  F.  L.    Elementary  forge  practice.    Manual  .Arts  1.50 

.Henry,  F.  S.    I'rinting;  for  school  and  shoi.i.    Wiley  1.50 

Johnson,  E.  A.     Furniture  upholstery.    Manual  Arts  1.25 

Palmer,  J.  B.  Foundry  practice.  Wiley  3.00 
Sabin,  A.  H.    House  painting,  glazing,  paper  hanging  and  whitewashing. 

Wiley  1.25 

Schwartzkopf,  Ernest.    I'lain  and  ornamental  forging.    Wiley  2.00 

Scrimshaw,  Stewart.    Bricklaying  in  modern  practice.    Macnnllan  1.20 

Worst,  E.  F.    I'roblems  in  woodwork.    Bruce             '  2.50 

Wyatt,  E.  M.    I^)lue  print  reading.    Bruce  1.00 

CLASS  NO.  700.    FINE  ARTS 

Caffin,  C.  H.    Ho\v  to  study  pictures.    Century  3.00 

DeForrest,  Julia  &  Caffin,  C.  H.    A  short  history  of  art.    Dodd  4.50 

Holburn,  Stoughton.    The  need  of  art  in  modern  life.    Shaw           "  1.00 

T'einach,  Salomon.    ,\])ollo.    Scribner  2.00 

Weinberg,  Louis.    Color  in  everyday  life.    Moffat  2.50 

CLASS  NO.  730.  HANDICRAFTS 

Cox,  G.  J.     Pottery.    Afacmillan  1.80 

Lester,  K.  M.    Cla\-  work.    Manual  Arts  .70 

P  yne,  A.  F.     Metal  work  with  inexpensi\e  equipment.    Manual  .-\rts  2.50 

White,  Mary.    How  to  make  baskets.    Doubleday  1.50 

CLASS  NO.  740.  DRAWING. 

Bailey,  H.  T.    .Nature  drawing.    Atkinson  1.60 

Batchelder,  E.  A.    I^esign  in  theory  and  practice.    Macmillan  2.20 

Brown,  H.  H.     \pplicd  drawing.    Atkinson                                        '  1.50 

JBrown,  F.  C.    Letters  and  lettering.    Bates  ,3.00 
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Chase,  J.  C.  Decorative  design.  Wiley 
Dow,  A.  W.    Composition.  Doubleday 

Froelich,  Hugo  &  Snow,  Bonnie.    Theory  and  practice  of  color.  I'rang 
Hammond,  E.  C.    Industrial  drawing  for  girls.  Redfield 
Lav/rence,  Maud  &  Sheldon,  Caroline,    i'lie  use  of  the  plant  in  decuratix  i 
design.  Scott 

Parsons,  F.  A.    Principles  of  advertising  arrangenu  nl.  I'l'ang 

Stevens,  T.  W.    Lettering.  Prang 

Traphagen,  Ethel.    Costume  design.  Wiley 

Trezise,  F.  J.    Design  and  color  in  printing.    Inland  Printer 

Varnum,  W.  H.    Industrial  arts  design.  Scott 

CLASS  NO.  780.  MUSIC 


Finck,  H.  T.    Songs  and  songwriters.    .Scribuer  1.75 

Krehbiel,  H.  E.    How  to  listen  to  music.    Scribncr  L75 

Mason,  D.  C.  Orchestra  instruments.  Gray  1.00 
Seymour,  Harriett.    How  to  think  nuisic.    Boston  .Music  .75 

Woods,  G.  H.    School  orchestra  and  bands.    Ditson  2.00 

CLASS  NO.  790.    OUTDOOR  AMUSEMENTS.  SPORTS 

Bancroft,  J,  H.  &  Pulvermacher,  W.    Handbook  of  athletic  games. 

Macmillan  2.00 

Beard,  Lina  &  Beard,  A.  B.  (.)n  the  trail.  Scribncr  1.25 
Graham,  John  &  Clark,  E.  H.    Practical  track  and  field  athletics. 

Duffield  1.50 

Keilly,  F.  J.    Rational  athletics  for  bo\s  and  girls.    Heath  1.00 

Withington,  Paul.    Book  of  athletics.    Lothrop  2.50 

CLASS  NO.  793.    INDOOR  AMUSEMENTS— STAGING  OF  PLAYS 

Bates,  E.  W.  &  Orr,  William.  Pageants  and  pageantr\-.  Ginn  1.50 
Brown,  Van  Dyke.  Seci-ets  of  scene  painting  and  stage  effects.  Dutton  1.50 
Chubb,  Percival  &  others.    Festivals  and  plays  in  schools  and  elsewhere. 

Harper  2.00 

Collins,  A.  F.  The  liook  of  magic.  .Vppleton  2.00 
Elsom,  J.  C.  &  Trilling,  B.  M.    Social  games  and  group  dances. 

Lippincott  1.75 

Geister,  Edna.    Ice-breakers  and  the  ice-breaker.    Woman's  Press  1.35 

Hoffman,  M.  C.    Games  for  everybody, .    Dodge        •  1.00 

Mackay,  C.  D.    Costumes  and  scener_\-  for  amateurs.    I  loli  1.75 

Ripley,  G.  S.    Games  for  boys.    Holt  1.90 

Stern,  R.  B.    Neighborhood  entertainments.    Sturgis  1.00 

Taylor,  Emerson.    Practical  stage  directing  for  amateuis.    Dutton  1.25 

CLASS  NO.  800.    LITERATURE— GENERAL 

Bible.    Hol>  Bible.    Oxford  •  .85 

Guerber,  H.  A.    Book  of  the  epic  (School  Ed.)    Lip])nicotl  1.50 

Porter,  L.  S.    Greatest  boolc  in  the  ^\■orld.    Houghton  1.25 


2.25 
5.00 
3.00 
1.50 

.80 
2.50 
2.00 
3.50 
1.00 
2.25 
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CLASS  NO.  807.    LITERATURE— STUDY  AND  TEACHING 


Eastman,  Max.    Enjoyiuent  of  poetry.    Scribncr  '   '  1.35 

Quiller-Couch,  Sir  A.  T.    Oii  tin-  art  of  reading.    Putuani  2.75 

Smith,  C.  A.    What  can  literature  do  for  me?    IDoublcday  LOO 

CLASS  NO.  808.    COMPOSITION— RHETORIC 

Euhlig,  Rose.    Business  English.    Heath  L25 

Crabb,  George,  comp.    English  synonyms.    Harper  L25 

Manly,  J.  M.  &  Powell,  J.  A.    Manual  for  writers.    Univ.  Chic.  Press  L50 

Fernald,  J.  C.    English  synonyms  and  antonyms.    Funk  L50 

Hotchkiss  &  Killdry.    Handbook  of  business  English.    Harpei-  L25 

Hall,  S.  R.  Writing  an  advertisement.  Houghton  1.00 
Greever,  G.  &  Jones,  E.  S.    Century  handbook  of  writing.    Century  .80 

Quiller-Couch,  Sir  A.  T.    (  )n  the  art  of  writing.    Putnam  1.50 

Slater,  J.  R.     Freshman  rhetoric.    Heath  1.00 

CLASS  NO.  808.1.    POETRY  (GENERAL  COLLECTIONS) 

Lang,  Andrew,  ed.    Bhu-  poetry  l3ook.    Longmans  1.50 

Replier,  Agnes,  ed.    Book  of  famous  \erse.    Houghton  1.00 

Stedman,  E.  C.    American  antholo.gy.    Houghton  3.00 

CLASS  NO.  808.5.    DEB ATING— PUBLIC  SPEAKING 

Alden,  R.  M.    ,\rt  of  debate.    Molt  1.25 

Brookings,  W.  D.  &  Ringwalt,  R.  C.  eds.     Briefs  lt)r  debate.    Longmans  1.25 

Phelps,  E.  M.,  comp.     ^ebater^'  manual.    Wilson  1.25 

CLASS  NO.  810.8.    AMERICAN  LITERATURE— COLLECTIONS 

Ashmun,  M.  E.,  ed.    Modern  ]jrose  and  poetry  for  secondary  schools. 

Houghton  .85 
Halleck,  R.  P.  &  Barbour,  E.  G.     l\ea<lings  from  literature.    Amer.  Bk.  .85 

CLASS  NO.  811.    AMERICAN  POETRY 

Longfellow,  H.  W.    Complete  poetical  works.    Houghton  1.00 

Lowell,  J.  R.    Complete  poems.    Houghton  1.50 

Rittenhouse,  J.  B.,  ed.    Little  book  of  modern  \  erse.    Houghton  1.00 

Untermeyer,  Louis.    Modern  American  poetry.    F4arcourt  1.40 

Whittier,  J.  G.    Complete  ])oems.    Houghton  1.65 

CLASS  NO.  814.    AMERICAN  ESSAYS  AND  PROSE  MISCELLANY 

Crothers,  S.  M.    The  gentle  reader.     Houghton  L25 

Garland,  Hamlin.  Main  travelled  roads.  Harper  1.50 
Lindsay,  N.  V.    Adventures  while  preaching  the  gospel  of  beauty 

Kennerlev  1.50 
Morley,  Christopher,  ed.    Modern  essays  for  schools.    Harcourt  .85 

Repplier,  Agnes.     In  our  convent  days.    Eloughton  1.75 

Van  Dyke,  Henry.     iMsherman'>  luck'.    Scrilmer  2.0Q 
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CLASS  NO.  821.8.    ENGLISH  POETRY— COLLECTIONS 


Bates,  K.  L.,  ed.    Ballad  Ijook.    Sanborn  .60 

Palgrave,  F.  T.,  ed.    Golden  Treasury.  Rk.  1\  .    Row  LOO 

Quiller-Couch,  Sir  A.  T.,  ed.    Oxford  book  of  English  verse.    Oxford  2.50 

Scott,  Walter.    Complete  poetical  and  dramatic  works.    Hon;-;hton  2.50 

Tennyson,  Alfred.    Poetic  and  dramatic  \\  orks.    Honghton  2.50 

CLASS  NO.  822.    ENGLISH  DRAMA 

Sheridan,  Richard  B.     Pla\  s.    Dntton  LOO 

Yeats,  W.  B.    The  hour  glass.    Macniillan  L25 

Zangwill,  Israel.    The  melting  pot.    Alacmillan  L25 

CLASS  NO.  822.3.  SHAKESPEARE 

Jenks,  Tudor.    In  the  days  of  Shakespeare.    Barnes  LOO 

Macleod,  Mary.  Shakespeare  story  book.  Barnes  2.00 
Shakespeare,  William.    Complete  dramatic  and  ])oelic  works.    Houghton  3.00 

CLASS  NO.  822.8.    DRAMA— COLLECTIONS 

Cohen,  H.  L.    (  )ne  act  plays.    Harcourt  1.60 

Dickinson,  T.  H.  Chief  contemporary  dramatists.  Houghton  3.00 
Drama  League  of  America.    Plays  for  amateni-s.    Orama  League  of 

America  .50 

Leonard,  S.  A.    .\tlantic  book  of  modern  pla\s.    .\tlanlic  Alontlil\-  1.50 

Quinn,  A.  H.,  ed.    Representatix  e  .\merican  ida\  s.    Centur_\'  2.75 

CLASS  NO.  824.    ENGLISH  ESSAYS  AND  PROSE  MISCELLANY 

Carlyle,  Thomas.    Essay  on  Burns.    Alacmillan  .25 

Lamb,  Charles.    Essays  on  Elia.    Dutton  1.00 

Ruskin,  John.    Sesame  and  lilies.    Dutton  1.00 

Stevenson,  R.  L.    Across  the  plains.    Scribner  1.60 

CLASS  NO.  830.    GERMAN  LANGUAGE  AND  LITERATURE 

Priest,  G.  M.    Brief  history  of  German  literature.    Scribner  1.50 

Robertson,  J.  G.    History  of  German  literature.    Putnam  3.50 

Thomas,  C.     Practical  German  grammar  4th  ed.    Holt  1.00 

CLASS  NO.  840.    FRENCH  LANGUAGE  AND  LITERATURE 

  French  Dictionary.    Heath  1.50 

 Petit.  Larousse  Ilhistre.    Laroussc  1.25 

CLASS  NO.  860.    SPANISH  LANGUAGE  LITERATURE 

Arturo,  Cuyas.    Xew  Spanish  dictionary    .Ajipleton  2.50 

Coaster,  Alfred.    Literary  liistory  of  Spanish  America.    ^vFacmillan  2.50 

Fitzmaurice-Kelly,  James.    Spanish  literaturr.    Apploton  1.50 

CLASS  NO.  910.    TRAVEL— GENERAL 

Franck,  H.  A.    A  vagabond  journe_\  aroimd  the  world.    Century  3.50 

Williams.  Archibald.    Romance  of  modern  engineering.    Lippincott  1.75 
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CLASS  NO.  914.  TRAVEL—EUROPE 


Hutton,  W.  H.     Highways  and  liyways  in  Sliakespeare's  country. 

-Vracmillan  2.00 

Irving,  Washington.    Tales  from  the  AUiambra.    Houghton  L25 

Sheridan,  C.  C.    May  fair  to  Moscow.    Boni  3.00 

Stevenson,  R.  L.    Travels  with  a  donke>"  in  the  Cevcnnes.    Scribr.er  LOO 

Stockton,  F.  R.     Personally  conducted.    Scribner  2.00 

CLASS  NO.  9LS.    TRAVEL— ASIA 

Ross,  E.  A.    The  changing  Chinese.    Century  2.50 

Street,  J.  L.    Mysterious  Japan.    7^oubleda\-  3.50 

CLASS  NO.  916.    TRAVEL— AFRICA 

Mackenzie,  J.  K.    J^dack  sheep.    Houghton  L50 

Roosevelt,  Theodore.    African  game  trails.    Scribner  4.00 

Stanley,  Sir  H.  M.    How  I  found  Livingstone.    Scribner  2.00 

CLASS  NO.  917.    TRAVEL— NORTH  AMERICA 

Bennett,  Arnold,    ^'our  United  States.    Harper  '  '  .  2.00 

Flandrau,  C.  M.    Viva  Mexico,    .\ppleton  1.35 

Grenfell.  W.  T.    Talcs  of  the  Labrador.    Houghton  1.50 

Hall,  A.  B.  &  Chester,  C.  L.    Panama  and  the  canal.    Newson  1.50 

Hungerford,  Edward.    Personality  of  American  cities.    McBridc  2.00 

Laut,  A.  C.    The  Canadian  commonwealth.    Bobbs  1.50 

Mills,  E.  A.    Wild  life  on  the  Rockies.    Houghton  1.75 

Muir,  John.    C)ur  national  parks.    Houghton  1.75 

Robinson,  A.  G.    Cuba,  old  and  new.    7_.ongmans  1.75 

Shelley,  H.  C.    America  of  the  Americans.    .Scribner  1.50 

Street,  J.  L.    Abroad  at  home.    Century  2.50 

CLASS  NO.  917.48.    TRAVEL— PENNSYLVANIA 

Brace,  Robert.    The  Lincoln  highwa>-  in  1 'cnnsyhania.  National 

Highway  Assoc.  1.50 

Paris,  J.  T.    Seeing  Pennsylvania,    Lippincott  4.00 

Wharton,  A.  H.    In  old  Penns\dvania  towns.    Lippincott  ,  5.00 

CLASS  NO.  918.    TRAVEL— SOUTH  AMERICA 

Bryce,  James.    South  .America.    New  rev.  ed.    Macniillan  2.50 

Ross,  E.  A.    South  of  Panama.    Century  2.50 

Shepherd,  W.  R.    Latin  America.    Holt  .50 

CLASS  NO.  919.    TRAVEL— ARCTIC  REGIONS— OCEANIA 

Greenbie,  Sydney.     I 'acilic  Triangle.    Macniillan  3.00 

Grenfell,  W.  T.    1  i .(r\ est  of  the  sea.    Kevell  1.15 

Shackleton,  Sir  E.  H.    Heart  of  the  Antarctic.    Lippincott  1.50 

Powell,  E.  A.    Where  the  strange  trails  go  down.    Scribner  '  2.50 

CLASS  NO.  920.    BIOGRAPHY— COLLECTIVE 

Adams,  E.  C.  &  Foster,  W.  D.    Heroines  of  modern  jirogress.    Sturgis  1.50 

Baldwin,  James.     I-'om-  great  Americans.    Amer.  Bk.  1.00 
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Bevan,  W.  L.    World's  Icadin.^"  coiiqiK  rors.    linli  2.00 

Birkhead,  Alice.    Jderoes  of  iiiodtru  litiropi.'.    Crowcll  1.75 

Bolton,  Mrs.  S.  K.    Famous  American  authors.    Crowcll  .75 

Bolton,  Mrs.  S.  K.    Famous  uien  of  science.    Crowell  .75 

Burton.    Four  American  patriots.    .Amer.  Bk.  1.00 

Chapin,  A.  A.    Alasters  of  music.    Dodd  2.00 

Cody,  Sherwin.    Four  .■\merican  ])oels.    Amcr.  Bk.  1.00 

Cody,  Sherwin.     Four  famous  American  ^\  riters.    .\mcr.  Bk.  1  00 

Dole,  N.  H.    Score  of  famous  composers.    Cro\v(dl  .75 

Elias,  Mrs.  E.  L.    In  Georgian  times.    Little  1.25 

Elias,  Mrs.  E.  L.    In  Victorian  times.    Little  1.25 

Paris,  J.  T.    Winning  their  wny.    Stokes  1.35 

Gilbert,  Ariadne.    More  than  conquerors.    Centin-y  1.35 

Haaren,  J.  H.  &  Poland,  A.  B.  Famous  men  of  Greece.  Amer.  Bk.  .50 
Haaren,  J.  H.  &  Poland,  A.  B.     Famous  men  of  modern  times. 

Amer.  Bk.  .50 

Haaren,  J.  H.  &  Poland,  A.  B.  i^'amous  men  of  Rome.  Amer.  Bk.  .50 
Haaren,  J.  H.  &  Poland,  A.  B.    Famous  men  of  the  Aliddle  Ages. 

Amer.  Bk.  .50 

Hall,  Jennie.  Alen  of  old  Greece.  Little  1.30 
Hinchman,  W.  S.  &  Gunmere,  F.  B.    Lives  of  great  English  writers 

from  Chaucer  to  Browning.    Houghton  1.50 

lies,  George.    Leading  American  inventors.    Holt  2.00 

Morris,  Charles.    Heroes  of  progress  in  America.    Lipjiincott  1.25 

Parkman,  M.  R.    Heroes  of  today.    Century  1.35 

Parkman,  M.  R.    Heroines  of  service.    Century  1.35 

Plutarch.    Clin-  young  folks'  Plutarch.    Lippincott  1.25 

Stevenson,  B.  E.    Guide  to  biograph^•  for  young  readers.    Baker  1.50 

CLASS  NO.  921.    BIOGRAPHY— INDIVIDUAL. 

Antin — Antin,  Mary.    At  school  in  the  promised  land.    Houghton  .25 

Barton — Epler,  P.  H.    Life  of  Clara  Barton.    Macmillan  1.75 

Bok — Bok,  Edward.  \  Dutch  boy  fifty  years  after.  Scribncr  .80 
Burbank — Slusser,  E.  Y.  and  others.    Stories  of  Luther  Burbank  and 

plant  school.    Burbank  .85 

Clemens — Paine,  A.  B     Boy's  life  of  Mark  Twain.    Harper  1.25 

Custer — Custer,  Mrs.  Elizabeth.  Boots  and  saddles.  Harper  1.50 
Eastman  Eastman,  C.  A.    From  the  deep  woods  to  civilization.    Little  2.00 

Grenfell — Grenfell,  Wilfred,    .\drift  on  an  ice-pan.    Houghton  .25 

Lincoln — Tarbell,  I.  M.    Boy  Scouts'  life  of  Lincoln.    A'lacmillan  2.00 

Muir — Muir,  John.    .Story  of  my  bo>hood  and  }  outh.    Houghton  2.00 

Nightingale — Richards,  Laura,    l-'lorence  Nightingale.    Ajipleton  1.35 

Penn — Watson,  H.  C.    Tlie  great  peacemaker.    Lothrop  1.00 

Rihbany — Rihbany,  Abraham.    .\  far  journey.    Hoii,ghton  1.75 

Riis — Riis,  J.  A.  I'he  making  of  an  American.  ^Macmillan  2.25 
Roosevelt — Roosevelt,  Theodore.    Theodore  Roosevelt's  letters  to  his 

children.    Scribner  1.50 

Shaw — Shaw,  A.  H.    Story  of  a  pioneer.    Harper  2.00 

Steiner — Steiner,  E.  A.    From  alien  to  citizen.    Re\ell  1.75 
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Stevenson — Overton,  J.  M.    T.ifo  of  Robert  Louis  Stevenson.    Scribiicr  1.00 

Washington — Washington,  B.  T.     [']>  from  sla\er\.     Piobbs  1.50 

Washington — Wilson.  Woodrow.     Life  of  WasbiiiKton,     Harper  2.00 

CLASS  NO.  940.    EUROPEAN  HISTORY. 

Ashley,  R.  L.     l^ari\  European  ci\ ilization .     .Macniillan  2  20 

A_shley,  R.  L.    Modern  European  civib'zation.    Macniillan  2.20 

Davis,  W.  S.     I'Jeadings  in  ancient  history-,    .\llyn  2  vols.  ca.  1.40 

Hazen,  C.  D.    Afodern  European  history.     Holt  1.75 

Hill,  Mabel,  comp.    Libert>-  docu.ments.    Longmans  2.00 

Howe,  S.  B.    Essentials  in  early  European  liistory.    Longmans  1.50 

Johnston,  H.  W.    Pri\ate  life  of  the  Romans.    Scott  1.50 

Kendall,  E.  K.,  ed.  Source  book  of  English  history.  Macmillan  1.60 
Knowlton,  D.  C.  &  Howe,  S.  B.    Essentials  in  modern  European  histor\ 

Longmans  1.50 

Lamprey,  Louise.    Master  of  the  gin'ld.    Stokes  2.50 

Ogg,  F.  A.,  ed.    A  source  l)Ook  of  medieval  history.    Amer.  15k.  1.50 

Robinson,  J.  H.  Readings  in  European  history.  Ginn  2  vols,  each,  1.50 
Robinson,  J.  H.,  Breasted,  J.  H.  &  Smith,  E.  P.    General  history  of 

i'.urope.    Ginn  2.20 

Van  Loon,  Hendrick.    Story  of  mankind.     Roui  4.50 

Webster,  Hutton.     liarly  European  history.     Heath  2.00 

Webster,  Hutton.    Modern  European  history.    Heath  2,00 

West,  W.  W.    Story  of  man's  earl\-  progress.    Allyn  2.00 

West,  W.  M.    Story  of  modern  jirogress.    All\n  2.00 

CLASS  NO.  973.    AMERICAN  HISTORY. 

Ashley,  R.  L.  American  history,  Macmillan  2.20 
Beard,  C.  A.  &  Beard,  M.  R.  History  of  the  United  States.  Macmillan  2.00 
Coman,  Katharine.     Industrial  history  of  the  United  States.    Macmillan  3.00 

Fite,  E.  D.    History  of  the  L?nitcd  States.    Lfolt  1.60 

Forman,  S.  E.    Advanced  American  history.    Century  1.50 

Guitteau,  W.  B.    Our  United  States.    Silver  1.40 

Hart,  A.  B.    New  American  history.    Amer.  Bk.  1.50 

MacDonald,  Wm.    Select  docmnents.    Macmillan  2.25 

McLaughlin,  A.  C.    Histor>-  of  the  .American  nation.    Ajipleton  1.80 

Muzzey,  D.  S.    Readings  in  American  history.    Ginn  1.50 

Thompson,  C.  M.    History  of  the  L^nited  States.    Sanborn  1.60 

West,  W.  M.    History-  of  the  .\merican  people.    /\llyn  2.00 


•2i 


FICTION  SELECTED  FROM  THE  ENGLISH  COURSE  OF  STUDY 
(Titles  with  asterisk  (  ■')  are  recommended  for  first  consideration.) 


*Allen,  J.  L. .  .\  KciUuclsv  cardinal.     Macniillan                         .  1.75 

Atkinson,  Eleanor.    Grcyfriars  BoblD\.     Bint  .7.S 

Bachellor,  Irving.    Eben  Holden.    Groseett  .75 

•'^Barrie,  J.  M.    Little  mini.stcr.    Burt  L25 

Barrie,  J.  M.    Window  in  Thrums.    Burt  L25 

Bennett,  John.  Master  Skx  lark.  Century  1.90 
Black,  William.    P'our  }iIacXicols,  anri  An  ad\cnture  in  Thule.    Harper  .90 

■■'Buch'an.    Prestcr  John.    Doran  1.75 

*Bunner,  H.  C.    .Short  sixes.    Scribner  1.75 

Cable,  G.  W.    Old  Creole  days.    Scribner  1.75 

■■'Cable,  G.  W.    The  Grandissimes.    Scribner  2.00 

"Canneld,  Dorothy.    Hillsboro  people.    Holt  1.50 

'•'Churchill,  V/inston.    The  crisis.    Grosset  .75 

Clemens,  S.  L  The  Prince  and  the  pauper.    Harper  2.25 

Connor,  Ralph.    The  man  from  Glengarry.    Grosset  .75 

Cooper,  James  F.    Prairie.    Putnam  2.00 

Cooper,  James,  F.    Sp\-.    Putnam  2.00 

Cooper,  James  F.    Tlie  pilot.    Burt  1.25 

Conrad,  Joseph.    Lord  Tim.    Doubleday  2  00 

'■Conrad,  Joseph.    Typhoon.    Doubleda\-  2,00 

Craik,  Mrs.  D.  M.    John  Halifax.    Burt  L25 

Davis,  R.  H.    Soldiers  of  fortune.    Scribner  2.00 

Davis,  R.  H.    The  bar  sinister.    Scribner  1.50 

Davis,  W.  S.    A  friend  of  Caesar.    :\Iacmillan  2. 00 

*DeIand,  Margaret.    Old  Chester  Tales.    Harper  2.00 

Dickens,  Charles.    Da\  id  Coppcrfield.    Jacobs  2.25 

'•'Dickens,  Charles.    Great  e.xpectations.    Burt                     '      '  1.25 

Dickens,  Charles.    Alartin  Chuzzlewit.    Chapman  2  50 

Doyle,  A.  C.    Adventures  of  Sherlock  Holmes.    Burt  .75 

'■'Doyle,  A.  C.    The  white  conipany.    Burt  1.25 

Dumas,  Alexandre.    The  count  of  Alontc  Cristo.    Burt  1.5G 

'''Dumas,  Alexandre.    Three  musketeers.    Button  1.00 

Duncan,  Norman.    jVd\entures  of  Bill\-  Topsail.    Revell  1.75 

Eliot,  George.    Adam  Bede.    Button  1.00 

'■Eliot,  George.    Alill  on  the  Floss.    Bui't  1.25 

Ewing,  J.  H.    Flat  iron  for  a  farthing.    Bell  2.00 

Ewing,  J.  H.    Jacknapes.    Bell  2.00 

Ford,  P.  L.    The  honorable  Peter  Stirling.    Holt  2.00 

'''Fox.    Trail  of  the  lonesome  pine.    Scribner  2.00 

'■'Freeman,  Mary  W.    .\  New  England  Nun.  1.90 

French,  Allen.    Story  of  Rolf  and  the  viking's  bow.    TJttle  1.75 

Gale,  Zona.    Friendship  villa.ge.    Alacmillan  2.25 

'^'Garland,  Hamlin.    Captain  of  the  Grey  Horse  Troop.    Harper  1.50 

'■'Haggard,  H.  R.    King  Solomon's  mines.    Lon.gman  1.75 

'"Hardy,  Thomas.    Far  from  the  madding  crowd.    Harper  2.00 

Harris,  J.  C    Nights  with  L'ucle  Remus.    Houghton  2  25 

Hawthorne,  Nathaniel,    flosses  from  an  old  manse.    Ploughton  2.25 
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Hawthorne,  Nathaniel.    TwicL-lold  talc^.    Hougliton  2.25 

*Henry,  O.    Cabbages  and  kings.    Douljleday  1.90 

Howells,  W.  D.    Rise  of  Silas  Lapliam.    Houghton  2.00 

Hughes,  Thomas.    Tom  Brovv-n's  School  Days.    Doubleday  1.25 

Hugo,  Victor.    Lcs  miserabUs.    Burt  1.50 

■  Hugo,  Victor.  Toilers  of  the  sea  2.00 
Jackson,  H.  H.  Ramona.  Little  2.00 
Jessup,  Alexander.    Best  American  liiiniorons  stories.    Boni  .95 

■  Johnston,  Mary.  Long  roll.  2.50 
Kingsley,  Charles.  Westward  lie  ISurt  1.25 
Kipling,  Rudyard.    The  jungle  book.    Donldeday  2.00 

"Kipling,  Rudyard.    Kim.    Doubleda>-  2.00 

Kipling,  Rudyard.    Puck  of  Pook's  Hill.    Doubleday         ■  2.00 

Kipling,  Rudyard.    Stalky  &  Co.    Doubleday  2.00 

Kipling,  Rudyard.  The  day's  work.  Doubleday  2.00 
La  Motte-Fouque.    L'ndine.    Ginn  .60 

Lever,  Charles.    Charles  O'A'tallcy.    Burt  1.50 

London,  Jack.  Cruise  of  the  Dazzler.  Century  1.75 
London,  Jack.    White  F"ang.    Grosset  .75 

Lytton,  E.  G.    Last  days  of  Pompeii.    Little  •  2.00 

'■■Marshall,  Archibald.  The  eldest  son.  Dodd  2.00 
Martineau,  Harriet.    The  peasant  and  the  prince.    Ginn  .68 

'•'Masefield,  John.    Martin  Hyde,  the  duke's  messenger.    Little  1.75 

Matthews,  Brander.    Tom  Paulding.    Century  1.75 

Mitchell,  S.  W.    Hngh  Wynne.    Century  2.00 

Morris,  William.    The  sundering  flood.    Longmans  2.50 

Munroe,  Kirk.  Fur-seal's  tooth.  Harper  1.60 
Olivant,  Alfred.    Bob,  son  of  Battle.    Burt  .75 

'•'Page,  T.  N.    Li  C)lc  Virginia.    Scribiier  1.75 

Page,  T.  N.    Old  gentleman  of  the  black  stock.    Scribner  1.75 

'■'Parker,  Sir  Gilbert.    Seats  of  the  mighty.    Aiipleton  2.50 

Poole,  Ernest.    The  harbor.    ^lacmillan  2.00 

Porter,  Jane.    The  Scottish  chiefs.    Burt  1.25 

Pyle,  Howard.    AT.en  of  iron.    Harper  2.00 

Pyle,  Howard.    Otto  of  the  silver  hand.   Scribner  2.50 

Pyle,  Howard.    Stor}-  of  Jack  Ballister's  fortunes.    Century  2.00 

Reade,  Charles.    Cloister  and  the  hearth.    Burt  1.25 

Roberts,  C.  G.  D.  Kindred  of  the  Wild.  Page  3.00 
Schweikert,  H.  C.    Russian  short  stories.    Boni  .95 

Scott,  Sir  Walter.    Heart  of  Midlothian.    Burt  1.25 

Scott,  Sir  Walter.    Rob  Roy.    Burt  1.25 

'^'Scott,  Sir  Walter.    Guy  Manncring.    J-jurt         ,  1.25 

'■Scott,  Sir  Walter.    The  talisman.    Burt  1.25 

Scott,  Sir  Walter.     Kenilwortli.    Burt  1.25 

-Smith,  F.  Hopkinson.    Caleb  ^\■esl.    Honghton  2.00 

Stevenson,  R.  L.    Black  arrow.    Scribner  1,60 

'■'Stevenson,  R.  L.    Da\id  Balfour.    Sci-ibner  1.60 

Stevenson,  R.  L.    Kidnapped.    Scribner  1.60 

'■Stevenson,  R.  L.  New  .\rabian  Nights.  Scribner  1.60 
Stockton,  F.  R.    Casting  away  of  Mrs.  Leeks  and  Mrs.  Aleshine. 

Century  1.75 
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Stockton,  F.  R.     l,ady  or  ihc  tiger r    Scribiu  r  1.75 

^Stockton,  F.  R.  Rudder  Grange.  Scribner  1.75 
•'•'Tarkington,  Booth.    Gentleman  from  Indiana.    Grossct  .75 

Tarkington,  Booth.    Monsieur  Beaucaire.    Doubleday  1.50 

Tarkington,  Booth.    Penrod.    Doubleday  1.75 

Terhune,  Albert.  Lad:  a  dog.  Button  2.00 
"Thackeray,  W.  M.    Henry  Esmond,  with  an  introduction.    Macmillan  2.40 

'■'Tolstoi,  Leo.    Death  of  Ivan  Ilyitch  and  other  stories.    Crowell  1.75 

Twain,  Mark.    Adventures  of  Huckleberry  Finn.    Harper  2.25 

Twain,  Mark.    Prince  and  the  pauper.    Harper  2.25 

'■  Van  Dyke,  Henry.    The  blue  flower  and  other  stories.    Scribner  2.00 

Verne,  Jules.    Around  the  world  in  eighty  days.    Burt  1.25 

Verne,  Jules.    Twenty  thousand  leagues  imdcr  the  Sea.    Burt  1.25 

Wallace,  Lewis.  Ben-Hur.  Harper  1.75 
Wescott,  E.  N.    Da^  id  Harum.    Grosset  .75 

Weyman,  S.  J.  Gentlemen  of  France.  Longmans  1.75 
White,  S.  E.  The  blazed  trail.  Grossct  .75 
Wister,  Owen.    Tlie  A'irginian.    Grosset  .75 
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MAGAZINES  FOR  PUPILS  IN  SECONDARY  SCHOOLS 


American  Boy.    Spragiit-  l^ll)li^lnnLJ,  t  o.,  .Xincrican  Rldii-,  Detroil, 

Mich.  2.50 
Atlantic  Monthly.    Atlantic  .Monthly  Co..  Mt.  \  crnon  St., 

Boston,  Mas.s.  5.00 

Century.  Century  Co.,  3.^3  Fourth  .\\c.,  New  York,  N.  Y.  4.00 
Good  Housekeeping.    Intrrnational  .Magazine  Co..  11')  W'e^t  4i)th 

Street.  New  York,  N.  Y.  3.00 
Harper's  Monthly  Magazine.     |-larp<  r  lY  Bros.,  Franklin  Square, 

New  York.  4.00 

Independent.  110  West  40th  St..  New  York.  5.00 
Literary  Digest.    Funk  &  Wagnalls  Co..  3.^4  Fou.rth   \\  e.,  Xew 

^'ork,  N.  N'.  4.00 
Manual  Training  Magazine.    The  A-hmual  Arts  I'ress,  237  North 

.Munroe  St..  Peoria,  Illinoi-^.  1.50 
National  Geographic  Magazine.    National  Geographic  Society, 

Hubbard  Memorial  Hall,  Washington,  D.  C.  4.00 

Outlook.    Outlook  Co.,  381  Fourth  .\ve.,  New  York,  N.  Y.  5.00 

Popular  Mechanics.  6  North  Michigan  y\vc.,  Chicago,  Illinois.  3.00 
Popular  Science  Monthly.    Aiodern  i'ublishing  Co.,  225  West  30th  St.. 

New  A'ork.  N.  ^■.  3.00 
Review  of  Reviews,  American.     Review  of  Revie\\s  Co.,  30  lr\-ing 

I'lace,  New  York.  4.00 
School  Arts  Magazine.    The  Davis  Prcs.s,  Inc.,  I'ubs.,  2?  Foster 

Street,  Worcester,  Alass.  2.00 
Scribner's  Magazine.    Chas.  Scribner's  .Sons.  ?'>7  P'ifth  .Ave.,  New  York.  4.00 

St.  Nicholas.    Century.  4.00 

The  Mentor.    Mentor  Association,  114  East  16th  St.,  New  York.  4.00 

World's  Work.    Doublcday.  4.00 

Youth's  Companion.    Boston,  Alass.  2.50 


SOME  BOOKS  FOR  THE  TEACHER'S  USE 


Andress,  J.  M.    Hcaltli  education  in  rural  schoo'.b.    Houghton  1.90 

Bagley,  W.  C.    School  discipline.    ^lacmillan  1.60 

Brewer,  J.  M.    The  \-ocational  guidance  niovenicnl.    Macmillan  1.25 

Briggs,  T.  H.    The  junior  high  school.     Houghton  2.00 

Broadhurst,  Jean.    Home  and  community  hygiene,    Lippincotl  2.00 

Brown,  H.  D.    Talks  to  i'reshman  girls.    Houghton  1.75 

Clark,  T.  A.    The  high  school  boy  and  his  problem.    Macniillan  1.20 

Colvin,  S.  S.     Introduction  to  high  school  teacliing.    Macmillan  1.60 

Counts,  G.  S.    Selecti\-e  c!iaracter  of  .\merican  education.    Uni\ .  Cln'c.  1.03 

Curtis,  H.  S.    r'la\"  and  recreation  i"or  the  open  countr\-     Ginn  1.48 

Davis,  J.  B.    X'ocational  and  moral  guidance.    Ginn  1.25 

Dewey,  John.    Schools  oi'  to-morrow.    Dutton  1.50 

Douglass,  A.  A.  The  junior  high  school.  Pub.  Scli.  Pub.  Co.  .75 
Eliot,  C.  W.    I'endency  to  the  concrete  and  practical  in  education. 

Houghton  .35 

Freeman,  F.  N.     I'sychology  of  the  common  branches.    Houghton  2.00 

Foght,  H.  W.    The  rural  teacher  and  his  work.    Afacniillan  1.80 

Game,  J.  B.    Teaching  high  school  Latin.    Uni\'.  Chic.  1.25 

Hale,  W.  G.    The  art  of  reading  Latin     .\tkinson  .50 

Hall-Quest,  A.  L.    Supervised  study.    Macmillan  1.80 

Hughes.    -Mistakes  in  teaching.    Barnes  .50 

Inglis,  Alexander.    Principles  of  secondary-  education.    Houghton  2.75 

Jameson,  J.  M.  Elementary  practical  mechanics.  \Vile\'  1.75 
Johnson,  Henry.    Teaching  of  historj-  in  elementary  and  secondary 

school.    Macmillan  1.80 

Johnson,  C.  H.  High  school  education.  Scribni  r  1.50 
Johnson.  C.  H.;  Newlon,  J.  H.  &  Pickell,  F.  G.    Junior-Senior  high 

school  administration.    .Scribner  1.50 

Keene,  C.  H.    Alanual  of  physical  training.    World  Bk.  1.00 

Lewis,  W.  D.    Democracy's  high  school.    Houghton  .60 

Lynde,  C.  J.     IMiysics  of  the  household.    Macmillan  1.25 

McAndrew,  William.    The  public  and  its  school.    World  Bk.  .50 

Mace,  W.  H.    Alethod  in  history.    Rand  1.50 

McGregor,  Laura.    Supervised  study  in  English.    Macmillan  1.60 

McNamara,  E.  J.    Method  of  teaching  shorthand.    Pitman  1.00 

Obrien,  F.  P.    High  school  failures.    Teachers  College  1.40 

Nolan,  A.  W.    The  teaching  of  agriculture.    Houghton  1.80 

Parker,  S.  C.    Methods  of  teaching  in  the  high  schools.    Ginn  1.28 

Patri,  Angelo.    A  school  master  of  the  Great  City.    Macniillan  1.40 

Payne,  E.  G.    E'ducation  in  health.    Lyons  1.00 

Pearl,  N.  H.  &  Brown,  H.  E.    Health  by  stunts.    Macmillan  1.40 

Pearson,  F.  B.     High  school  ]iroblem.    Row  1.25 

Robbins.    Socialized  recitation.    Allyn  1.00 

Sachs.  Julius.    American  secondarj'  school.    .Macmillan  1.40 

Simpson,  M.  E.    .Supervised  study  in  American  history.    Macmillan  1.40 

SoRelle,  R.  P.    Methods  of  teaching  typewriting.    Gregg  Pub.  1.50 

Stevenson,  R.  W.  X'ocational  agricultural  education.  Macmillan  1.50 
Storm,  Dr.  A.  V,  &  Davis,  Dr.  K.  C.     How  to  teach  agriculture. 

Lil)pincott  3.00 
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Strayer,  G.  D.    Brief  course  iti  the  teaching  prucesb.    Macmillan  1.80 

Terman,  L.  M.    Hygiene  of  the  school  child.    Houghton  2.25 

Terman,  L.  M.    The  teacher's  health.    Hoirghton  1.20 

Thorndike,  E.  L.    Education.    ?\Iacniillan  1.80 

Tryon,  R.  M.    Teaching  of  historj'  in  junior  and  high  school.    Giini  1.48 

Watts,  R.  L.    Vegetable  growing  projects.    Macmillan  1.80 

Willard,  F.  &  Gillett,  L.  H.    Dietetics  for  high  schools.    Macmillan  1.40 


SOME  BULLETINS  OF  INTEREST  TO  HIGH  SCHOOL  TEACHERS 


The  following  reports  have  been  issued  a^  bulletins  of  the  United  States 
Bureau  of  Education,  and  may  be  procured  from  the  Superintendent  of 
Documents,  Government  Printing  (3lfice,  Washington,  D.  C,  at  the  prices 
stated.  Lower  prices  will  be  quoted  for  ciuantities.  Remittance  should  be 
made  in  coin  or  money  order. 


1915,  No.  23.  The  Teaching  of  Connnunity  Civics.  .10 

1916,  No.  28.  The  Social  Studies  in  Secondary  Education.  .10 

1917,  No.  2.  Reorganization  of  English  in  Secondary  Schools.  .20 
1917,  No.  41.  Library  Books,  for  High  Schools.  .15 
1917,  No.  49.  Music  in  Secondary  Schools.  .05 
1917,  No.  50.  PliA'sical  Education  in  Secondary  Schools.  .05 

1917,  No.  51.  Moral  Values  in  Secondary  Education.  .05 

1918,  No.  19.  A'ocational  Guidance  in  Secondary  Schools.  .05 

1918,  No.  35.  Cardinal  Principles  of  Secondary  Education.  .05 

1919,  No.  55.  Business  Education  in  Secondary  Schools.  .10 

1920,  No.  1.  The  Probleiu  of  Alathematics  in  Secondary  Education.  .05 
1920,  No.  26.  Reorganization  of  Science  in  Secondary  Schools.  .10 
1920,  No.  35.  Agriculture  in  Secondary-  Schools.  .05 


1921,  No.  32    The  Reorganization  of  Alathematics  in  .Secondary  Education  .10 


r 


TEACHING  THE  USE  OF  BOOKS  AND  LIBRARIES 


Modern  methods  of  leaching  require  puijilt.  lo  use  many  books  to  supple- 
ment texts.  Much  time  and  energy  of  pupils  and  teachers  can  be  saved  by 
a  full  course  of  class  instruction  in  the  use  of  books.  It  should  be  remembered 
that  a  little  is  better  than  nothing.  The  minimum  course  should  be  five  lessons 
each  year.    The  following  are  a  few  of  the  objectives  of  such  teaching: 

a.    To  gi\e  definite  help  and  interest  to  daily  school  work. 
h.    For  boys   and   girls   going   to   college.    Make   work   easier   and  gi\-c 
facility  in  using  the  library. 

c.  For  boys  and  girls  leaving  scb.ool.    Give  resourcefulncs-,  in  finding  out 

things  for  themselve--:  use  of  public  libraries;  how  to  obtain  books; 
evaluation  of  books. 

d.  L'leasiu'e  of  using  a  book  intelligently.     \  alue  in  club  work;  in  ci\ic 

worlc. 

e.  Tiine  saving  for  the  librarian  or  teacher-librarian  to  give  definite  in- 

struction to  grou])S  rather  than  repeatedly  to  indixiduals. 

The  amount  of  time  spent  in  instruction  to  ■^tiulent-^  in  the  iise  of  the 
library  in  any  liigli  school  \\ill  depend  upon: 

Adecpiacy   of   the   book   collection,   organization,   arrangement,  catalog, 

etc.    Instruction  should  be  given  e\"en  if  library  facilities  are  limited. 
Librarian's  training  and  fitness  to  give  library  instruction. 
Time  allotment  in  the  school  roster  for  library  instruction. 
Cooperation  and  interest  of  the  princijial  and  members  of  the  faculty-. 

HELPS  IN  THE  USE  OF  A  LIBRARY 

The  follow  ing  suggesti\  e  "helps''  are  selected  from  School  Library  Manage- 
ment, Ijy  ilartha  W'ilson: 

Notes  to  be  printed  or  mimeographed  on  sheets  of  note  book  size.  Sets 
of  the  sheets  should  be  given  to  each  person  receiving  instructions  and  filed 
in  note  book  for  use  and  reference. 

1.    Purpose  of  Library  Instruction 

To  show  what  a  library  is  and  how  it  may  be  used. 

To  help  in  the  use  ofa  library,  whether  the  public  library  or  the  school 
library. 

2.    Public  Library 

W  hat  it  is: 

A  collection  of  the  best  Iiooks  for  reading  and  reference  use;  magazine, 
pamphlets  and  pictures. 

What  it  does: 

It  gives  every  one  a  chance  to  find  out  anything  he  wishes  to  know, 
and  to  study  any  subject  in  which  he  is  interested. 

How  to  use  it: 

Visit  the  library  nearest  your  home. 

Ask  the  librarian  to  tell  you  how  to  take  out  a  card. 

Acquire  library  manners — walk  quietly  and  speak  in  a  low  tone. 
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3.    High  SuhooJ  Library 


VVhat  it  is: 

A  special  collection  of  books,  magazines  and  indexes,  ]jaiiiplilets,  clippings, 
pictures  and  maps  kept  in  the  school  for  convenience  of  pupils  and 
teachers. 

AVHiat  it  does : 

Supplies  material  for  inlormation  an('  sluds  in  conneclion  with  all  sub- 
jects taught  in  the  school.  For  pleasure  reading  and  outside  interests, 
provides  books  for  home  reading;  shows  how  to  make  and  do  things; 
furnishes  material  for  club  work;  sports,  and  amusements. 

Flow  to  use  it : 

The  library  room  is  not  a  stiid\-  hall,  but  qm'el  and  order  nuist  l)e  main- 
tained. 

Show^  consideration  of  others  by  careful  liandling  of  liooks  and  rcplacing 
of  reserve  books  and  volumes  in  sets. 

The  librarian's  part  is  to  know  the  Ijook;  and  to  direct  pupils 
in  their  use.  Help  her  by  good  conduct  in  the  library  and  by 
learning  how  to  use  the  library  yourself,  .\lways  feel  free  lo  ask 
the  librarian  for  hel]j. 

AIDS  TO  SELF-HELP  IN  THE  LIBRARY 

4.  Classification 

Books  on  the  same  subject  are  grouped  together  on  the  shehes.  This 
.•arrangement  is  called  classification.  Library  classification  is  based  on  a 
decimal  system,  with  figures  for  notation.  The  same  system  is  used  in  many 
public  libraries  and  school  libraries.  The  great  subdivisions  are  divided  by 
tens. 

Outline  of  Classification 


000 

Relerence  books 

100 

Philosoph>' 

200 

Religion 

300 

Sociology 

400 

Language 

500 

Natural  science 

600 

LTseful  arts 

700 

Fine  arts 

800 

Literature 

910-919    Georgraphy  and  travel 

920  Collective  biography 

921  Individual  biography  arranged  by  name  of  person  written  about. 
930-990  History 

The  books  are  marked  with  a  call  number.  This  is  a  symbol  representing 
Ihe  subject  of  the  book  and  its  location  on  the  shehes. 

For  fuller  classification  scheme  see  Dewey — Abridged  Classification. 
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5.    The  Catalog 

The  catalog  is  a  list  of  the  books  which  the  Hbrar_\-  own:?.  It  hears  the  same 
relationship  to  the  library  that  an  index  does  to  a  book.  It  answers  the 
(juestions : 

What  books  I)y  a  certain  author  arc  in  the  library? 

Has  the  library  a  book  of  a  certain  title; 

W  hat  material  is  there  in  the  library  on  i\n\  subject? 

The  inlcjrmation  is  on  carils,  arranged  by  author,  title  and  subject  in  one 
alphabet.    Each  card  also  has  the  call  number  in  the  njiper  left  corner. 

How  to  use  it : 

To  find  out  whether  the  library  has  a  particular  book,  look  for  the  name  oF 
the  author  or  title.  To  find  out  what  material  is  in.  the  library  on  a  sub- 
ject look'  foi-  the  name  of  the  subject  in  red. 

Observe  the  call  number  on  the  card.  This  directs  to  the  location  of  the 
book  on  the  shelves. 

Reference  cards  are  also  found  \\hich  direct  from  other  possible  forms  oi 
a  name  or  subject  to  the  form  used  in  the  catalog;  and  from  subjects  to  re- 
lated subjects  under  which  books  are  also  listed.  These  arc  called  cross  re- 
lerences.  Suniiuary  ol  classification  most  used  in  the  library.  Drill  on  the 
sections  most  used. 

5.    The  Book 

What  it  is: 

The  book  is  a  means  of  increasing  one's  store  of  knowledge,  of  acqm'ring 
new  ideas  and  \'Ocabular_\'.  ol  leai'ihng  about  lile  and  peojile  in  all  places  and 
times. 

H  ow  to  us  I'  it ; 

.Some  books  arc  to  be  read  tlirou.gh  carefully,  to  "^tudN-  the  author's  style, 
to  master  tlie  new  words  and  ideas.  ( Jthers  are  to  be  skimmed,  to  get  at 
the  information  C|uickly. 

Information  to  I)e  gained  from  the  different  parts; 

Title  Page  gi\es  title,  author,  ])ublisher  ;ind  usually  date  of  publication 
and  copyright  date  (cor)yright  is  the  exclusive  right  secured  to  an 
author  or  artist,  liy  law,  to  i)u.blish  or  dispose  of  a  work-  for  a  limited 
time). 

Preface  gi\-es  author's  puri^ose  in  writing  the  book. 

Table  of  Contents  is  a  li^t  of  chapter  headings  an.d  outlines  the  subject 

matter  in  the  oriler  in  which  it  is  presented. 
List  of  ir.ustrations  or  Maps. 
Text,  or  body  of  book'. 


Bibliography  gi\cs  list  of  books  for  further  reading-. 
Appendix  gives  fuller  notes  and  added  information. 

Index  is  usually  in  the  back  of  a  book  and  in  tlie  last  \olunie  of  a  set. 
It  lists  alphabetically  all  the  material  in  :i  book  and  the  page  on  which 
it  is  found.     Its  use  is  the  most  direct  method  of  Finding  material 
IJrill  in  the  use  of  an  index,    L^?e  text  Ijooks. 

How  to  judge  a  book 

Is  it  written  in  .good  English? 

Is  the  subject  or  idea  presented  truth '-ull}' ? 

Is  it  readable?  Interesting? 

Is  there  sufficient  information  or  ])]easure  in  tin:  book  to  make  it 
worth  while? 

Does  your  opinion  of  the  book  agree  with  that  of  more  e\iierii.nc- 
ed  critics  ? 

REFERENCE  BOOKS 

A  reference  book  is  one  to  be  consulted  for  definite  ].)oints  of  information 
rather  than  to  be  read  through,  and  is  arranged  with  regard  to  ease  in  finding 
.■specific  facts.  Arrangement  is  usually  alphabetical  or  with  an  index.  Those 
which  treat  of  many  subjects  are  called  general  reference  books,  e.  g.. 
dictionaries  and  encyclopedias. 

If  the  full  meaning  of  a  term  is  not  understood,  tlu'  first  book  to  con- 
sult in  the  search  for  information  is  the  dictionary. 

Dictionary 

What  it  is: 

A  book  dealing  primarily  with  words  and  giving  alphabetically  a  list 
of  the  words  in  a  language. 

Information  given  for  a  Avord:  -Spelling;  pronunciation,  parts  of  speech; 
derivation;  definition;  quotation  and  synonyms.  The  modern  unabridged 
distionary  includes  in  addition  to  ordinary  v\'Ords  and  phrases:  proper  names 
including  mytholo.gy.  abbreviations,  words  and  phrases  in  foreign  languages, 
dialect,  slang,  technical  terms,  obsolete  words,  illustrations,  anel  brief  infoi- 
mation  about  subjects. 

Mow  to  usi'  it: 

Look  for  thumb  index  and  for  the  guide  word  at  top  of  the  page.  The 
key  to  the  abbreviations  used  in  the  descriptions  of  the  words,  is  found  in  the 
introduction. 

For  a  brief  account  of  a  person  or  subject,  the  quickest  help  is  often  found 
in  the  encyclopedia. 

Encyclopedia 

What  it  is: 

A  reference  work  dealing  with  subjerts  rather  than  words  as  the  dictionary 
does. 

The  best  enc\'clopedias  are  of  recent  date,  are  in  many  \olumes,  and  include 
articles  on  a  great  variety  of  subjects.    Sperial  features  are  reading  lists  at 
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the  end  of  the  articles,  line  illustrations,  maps  and  diagrams.    The  arrangement 
is  alphabetical  or  an  index  volume  is  provided. 
How  to  use  it: 

Look  first  for  the  letter  on  the  back  of  the  volume,  tlu  n  the  guide  word  at 
the  top  of  the  page. 

Note  the  arrangement  of  \vord.s  on  the  page.  Subjects  have  headings  and 
sometimes  sub-heads.    The  spelling  of  words  must  be  kept  in  mind. 

Follow  up  cross  references. 

Use  the  index  ^-olumc  if  the  subject  wanted  is  not  found  in  its  alphabelK<il 
place. 

BOOKS  IN  THE  LIBRARY 

Any  book  may  be  used  as  a  reference  fjook.  For  subjects  on  which  a  whole 
book  has  been  written,  the  book  is  a  better  source  of  information  than  the 
encyclopedia  article.  It  usually  covers  the  subject  more  fully,  gives  more 
recent  infoi'mation.  is  a])t  to  be  more  authoritati\  e,  and  often  has  bettv.'r 
illustrations. 

Catalog  as  Reference  Help 

The  Card  Catalog  is  a  reference  help  because  it  shows  on  what  subjects 
the  library  has  material  whether  it  is  a  whole  book  or  a  part  of  a  book.  The 
date  on  the  card  shows  how  recent  the  material  is. 

Reference  Material  on  Subjects  of  Current  Interest 

Pamphlets,  circulars  and  government  bulletins  pro\ide  information  on  time- 
ly subjects.    These  are  arrangefl  in  i)amphlef  holders,  by  subject. 

Magazines  and  the  Reader's  Guide 

Magazines  contain  recent  information  and  tlie  Header'^  Guide  shows  where 
the  articles  are  found. 

The  Reader's  Guide  to  Periodica!  Literature  is  a  iiionthl},  (luarterly  and 
yearly  index  to  the  best  magazines.  It  lists  articles  alphabetically  by  author, 
title  and  subject  and  includes  references  to  portraits  and  poems.  References 
give  in  abbreviated  form  the  title  of  the  article,  the  name  of  the  author,  the 
volume,  paging  and  date. 

.:\  complete  list  of  the  magazines  indexed  is  given  in  the  front  of  the  Guide. 

How  to  use  the  Reader's  Guide. 

Look  for  the  name  of  the  subject  wanted  as  in  the  index  of  a  book.  Begin 
at  the  latest  number  or  volume  and  work  back.  Make  a  note  of  a  reference 
by  taking  down  the  name  of  the  magazine,  the  volume  nnud:)er,  the  paging 
and  the  date. 

The  general  reference  books  are  the  first  aid  in  the  search  lor  information. 
I'or  every  subject  there  are  special  reference  book^  which  nuiy  be  consiUled 
for  fuller  information. 


REFERENCE  BOOKS  USUALLY  FOUND  IN  HIGH  SCHOOLS  AND 

PUBLIC  LIBRARIES 


General 

Dictionaries 

Lcntur}-  dictionary 

Funk  &  AVagnall's  Xew  standard  dictionarv. 
Webster's  new  international  dictionary 

Encyclopedias 

Encyclopedia  Britannica 
New  International  Encyclopedia 
New  Americana  Encyclopedia 
The  World  Book 

Special  Subjects 

Statistics  and  social  questions 

Bliss  &  Binder.    New  encyclopedia  of  social  lefonii 

Statesman's  year  book 

Walsh.    Curiosities  of  popular  custom 

World  almanac 


Useful  arts 


Bailey.    Cyclopedia  of  American  agriculture. 
Bailey.    Cyclopedia  of  American  horticulture. 
Freeman  &  Chandler.    World's  commercial  iiroducis 


Fine  arts 


Grove.    Dictionarv  of  music. 
Reinach.  Apollo. 

Sturgis.    Dictionary  of  architecture. 


Literature 


Bartlett.    Familiar  quotations 

Brewer.    Dictionary  of  phrase  and  fable. 

Brewer.    Readers'  handbook. 

Chambers.    Cyclopedia  of  American  literature. 

Firkins.    Index  to  short  stories. 

Garnett  &  Gosse.    English  literature. 

Granger.    Index  to  poetrj-. 

Hoyt.    Cyclopedia  of  practical  quotations 

Moulton.    Liln-ary  of  literary  criticism. 

Stedman  &  Hutchinson.    Library  of  American  literal  me. 

Stevenson.    Home  book  of  verse. 

W.irxier.    Library  of  the  world's  best  literatuie. 


•SI 


Debates 


Foster.     Debating"  for  boys. 
Phelps.    Debaters'  mamial. 
Robbins.    High  school  debate  lirol^ 
Roberts.    K'uh's  of  order. 
Thomas.     Manual  ol'  deliale. 

Geograph  V 

Bartholomew,    .\llas  of  eeonoinie  geography. 
Doubleday  &  Page.    ( ieographirai  niann.al  and  new  atlas. 
Lippincott's  new  gazette r. 
Rand  &  McNally.    ImiH-rial  atlas 

Robertson  &  Bartholomew.    Histcical  atlas  of  modern  Europe. 
Biograijhy 

.\ppleton's  e_\  eloi.iedia  ol'  Ameriean  l)iograpli \'. 
Century  cyclopedia  of  names. 

Dictionary  of  national  biography;  index,  to  ei)itonie, 

Lippincott's  unis  ersal  pronouncing  dictionary  of  biography  and  mylliolOf..) . 
v.  ,S.  (Jfiicial  congressiona!  directory. 
Who's  who. 

Who's  who  in  .Vnieriea. 

History 

Haydn.    I  )ictionai-_\-  of  dates. 

Harper's  dictionary  of  classical  literatuie 

Heilprin.     Historical  reference  book. 

Hodge,     biandbook  of  American  Indians. 

Larned.     History  for  ready  reference. 

Low  &  Pulling.     Dictionary  of  English  history. 

Shepherd.    Historical  atlas. 

Problem — Each  student  to  be  assigned  an  individual  problem 
involving  use  of  the  dictionary,  the  encyclopedia,  card  catalog" 
and  magazine  inde.x. 

Suggested  aids  for  the  librarian  or  teacher  giving  these  lessons. 
Fay,  L.  E.  and  Eaton,  A.  T.    Instruction  in  the  use  of  books  and  li- 
braries.   Boston  Bk,  Co.  3.25 
Hopkins,  F.  M.    Reference  guides  that  sh.ould  be  known  and  how  to 

use  them.    Willard  2,00 

Rice,  O.  S.    Lessons  on  the  use  of  books  and  libraries.    Rand  1.00 

Ward,  G.  O.  Practical  use  of  books  and  libraries.  F.  W.  Faxon  Co.  1.00 
Ward,  G.  O.    Suggesti^e  outlines  and  methods  for  teaching  use  of 

the  library.    F.  W.  Faxon  Co.  1  00 

Wilson,  Martha.    School  library  managen"ient  nev^-  ed.    H,  W.  Vvilson  Co.  .85 
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CLASSIFICATION  TABLE  ADAPTED  FOR  HIGH  SCHOOL 

LIBRARIES 


The  ten  classes  of  the  Dc\ve\'  decimal  classification,  showing"  ihr  relation 
o!  the  subjects  and  some  of  the  subdivisions  used  for  schools: 

0C>0    General  works 


020 

Library  work 

029 

Reference  aids 

030 

General  enc\'clopcdias 

100 

Philosophy 

150 

Psychology 

170 

Ethics 

174 

Occupations 

200 

Religion 

220 

Bible  stories 

290 

Mythology 

300 

Sociology 

310 

Statistics — Yearbooks 

320 

Government.  Civics 

330 

Economics 

370 

Education — General  works 

380 

Commerce.    Commercial  gi  ( 

390 

Customs 

398 

Folklore.    Legends.    FahK  s 

Science 

510 

Mathematics 

511 

Arithmetic 

520 

Astrononiy 

530 

Physics 

537 

Electricity 

540 

Chemistrj- 

550 

Geology.    Physical  geogiai-li 

570 

Biology 

571 

Primitive  life 

580 

Botanj- 

582 

Trees.  Forestry 

590 

Zoology 

595 

Insects 

598 

Birds 

600 

Useful  arts 

607 

Vocational  guidance 

608 

Inventions.    (Grade  list.) 

620 

Engineering,  ilachinery 

89 

5 


630 

'\  <-)'I'll' 11 1 1 1 1 1'l^         t    Cil  1 1 1  t  ]' \'    lll  f* 

Soils 

(kU 

T^l;i  nf  1 1 11  si    1 K 1  r  \' 

633 

Kif Ifl  crons 

(>M 

l~r  o  r  t  ]  r  1 1 1 1  n  T  f 

635 

Korcstrv 

636 

Fcirm  3.11 1111  a  Is 

637 

Dciirv  farming" 

638 

Otlicr  (t'Ticn ] t ur;i  1  i n 1 1 1 ; s  1 1  ics 

640 

Home  ccoiioinics 

641 

T^onrl  Tviitntion 

643 

TTnimo  n1  n ii  in 

-1  X  \J  t-l  fcj  V,      I  y  icXii.ll  lii 

645 

"FTnimf  fni'nisliinf*'  fincl  dcrov.'il  ion 

J_  i  V/  LiOV^     i  Lii  lilolllil  ^     Ctlivl                        lull       1  1 

646 

r^lntliino"      T )rpssin;ilci n Al  illmovv 

647 

Home  iiia.ncig*eincnt 

648 

Care  of  the  sick 

650 

Business.  Metliods 

680 

Manual  trainint;-.  Stiopwork 

Fine  arts 

720 

Architecture 

730 

Handicrafts 

740 

Drawing.    Decoration.  Design 

750 

Painting 

770 

Photograph^-.    Alox  in:..;'  pictures 

780 

Music 

790    Outdoor  amusements.  Sports 

793    Indoor  anui'.cments.    l'la\s  for  acting 

SCO  Literature 

807  Study  and  teaching 

808  Composition  and  Rhetoric 

.5    Debating.    Public  Speaking 
810    .\merican  -literature.    American  and  English 
811.8    American  poetry.  Collections 
812    American  drama 

814  American  essays  and  prose  miscellany 

815  American  orations 
820    English  literature 

821.8    English  poetr}-.  Collections 
822    English  drama 

824  English  essays  and  prose  miscellany 

825  English  orations 

830    German  Language  and  Literature 
840    French  Language  and  Literatiu'e 
860    Spanish  Language  and  Lilci-aturc 
870    Greek  and  Latin 

900  History 

910    Gcographx-  and  travel 
912  Atlases 
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914  Tra\-ul — Europe 

915  Travel — Asia 

916  Travel — Africa 

917  Travel — North  America.    Central  America 

918  Travel — South  America 

919  Travel — Australia  and  the  Islands.    Arctic  regions. 

920  Biography — Collective 

921  Biograph\- — Individual 
930    Ancient  history 

940    Alodern  history — General  European 
970    Indian  life  and  history 

973  American  history 
.1  Discovery 

.2  Colonial 

.3  I'ievolution 

-4    Constitutional  period 

.5    War  oi  1S12 

.6    War  with  .Mexico 

.7    Civil  W  ar 

974  New  England 
974.8  Pennsylvania 

975  Southeastern 

976  South  Central  or  Gulf 

977  North  Central  or  Lake 

978  Western  or  ^ifountain 

979  Pacific 

980  South  America 

990    Oceanica.    Polar  regions 
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HELPS  FOR  SCHOOL  LIBRARIES  PROVIDED  BY  STATE 


ORGANIZATIONS 

The  Department  of  Public  Instruction  provides: 

Suggestive  lists  of  books  lor  rural,  elementary  ar.d  liis^li  school  librarie-^ 
Advice  on  organizing  school  libraries. 

Speaker  on  childrcns'  reading,  school  libraries  and  kindred  subjects  for 
Home  and  School  Leagues.  Parent  Teacher  Associations.  Teachers'  Insti- 
tutes and  other  educational  meetings. 

Loans  of  professional  books  to  teachers  in  rural  communities.  .  /. 

Address — Director  of  School  Libraries, 

Department  of  Public  Instruction. 
Harrisburg.  Pa. 

The  State  Library  through  its  Extension  Division  provides: 

Travelling  libraries  to  groups  of  citizens  and  to  organizations  such  as  clubs, 

and  public  libraries.    It  does  not  send  travelling  libraries  to  schools. 

Loan  of  books   for  teachers,         to  fi\-e  volumes  at  one  time,  for  three 

mouths. 

Loan  of  books  for  pupils  if  seciu'ed  bx'  the  teacher  lor  the  pupil. 

Loan  of  reference  material  re(|uired  in  preparation  of  essays  and  debatL>- 

Loan  of  nu^nntcd  pictures  for  classroom  use. 

.\ddress — Extension  Division, 

State  Library,  Harrisburg,  Pa. 

The  Philadelphia  Commercial  Museum  provides: 

Loan  of  sets  of  lantern  slides.  ].*'acli  collection  of  slides  is  accompanied 
by  typewritten  information  prepared  as  an  aid  for  the  teacher.  No  charge 
is  made  for  the  use  of  these  slides  but  the  school  pays  transportation  both 
ways.  Schools  which  do  not  own  a  lantern  can  arrange  to  borrow  one 
from  the  Museum  with  tiie  set  of  slides.  Either  electric  or  acetylene  gas 
lamps  will  be  supplied. 

Cabinets  containing  specimens,  pictures  and  small  maps  of  interest  to  pupil- 
in  their  study  of  science  and  geography  may  be  obtained  from  the  Phila- 
delphia Commercial  Museiun,  through  the  local  representatives  m  the  State 
Legislature.    l""or  full  in-tnictions : 

Address — Curator, 

Philadelphia  Commercial  Museum. 
Thirty-fourth  St.  below  Spruce, 
.  Pliiladclphia,  I'a. 

The  Pennsylvania  State  Museum  maintains  a  large  collection  of  lantern 
slides  on  travel,  science,  inclustries,  art,  literature,  historj-,  etc.  These  slides 
are  loaned  to  churches,  schools  and  other  institutions  and  to  individuals.  All 
slides  are  plainly  labeled  and  as  much  descriptive  matter  as  possible  is  given. 

A  fee  of  one  dollar  to  cover  transportation  charges  both  ways  must  ac- 
company the  application. 

■    Address — Curator.   _ 

.....     .:.        .  •  .::       Pennsylvania  State  Museum, 

•  ■  Harrisburg,  Pa. 
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SUGGESTIONS  FOR  ORDERING  BOOKS. 


Form 

Type  or  write  distinctly. 
Use  one  side  of  sheet  onl}-. 

Give  items  in  the  following  order:    Author,  title,  publisher. 
Arrange  items — 

Alphabetically  by  authors.    This  is  a  yrcat  help  to  the  book  deal- 
er but  is  not  absolutely  necessary. 
Do  not  include  an  order  for  books  in  the  body  of  a  letter  of  inciiiiries 
or  instructions.    AVrite  it  on  a  separate  sheet. 

Prices  and  Discounts 

Remember 

That  book  prices  are  set  by  the  publishers. 

That  dealers  can  only  quote  discotmts  and  general  terms  of  service. 
Most    dealers  offer  about  twenty  per  cent  discount  from  publisher's 
price. 

School  book  publishers  offer  schools  special  discotmts. 

All  school  texts  can  be  ordered  directly  from  the  publishers  at  a  better 
rate  than  from  the  regular  dealers  if  ordered  in  large  quantities.  In 
small  orders  this  discount  will  be  consimied  by  transportation 
charges. 

Bargains 

Many  good  dealers  make  a  specialty  of  second  hand  books  or  of  pub- 
lisher's remainders  in  as  good  condition  as  when  new.  Careful 
study  by  the  librarian  of  the  catalogues  of  these  dealers  will  often 
save  the  library  monej'. 

The  librarian  of  the  nearest  public  librar\'  should  be  consulted  for  ad- 
vice in  placing  book  orders.  It  is  advisable  to  patronize  the  local 
book  dealer  if  discounts  and  general  services  are  satisfactory. 

Books  for  home  reading  and  others  where  hard  usage  is  anticipated 
should  be  ordered  in  re-enforced  bindings.  Small  books,  especiaily 
school  editions  do  not  need  reenforcin,g.  A  reenforced  book  will 
save  cost  of  rebinding  and  will  avoid  the  loss  of  the  use  of  the  book 
while  at  the  binderJ^ 

Re-enforced  books  cost  only  slightly  more  than  books  in  publishers 
bindings. 

Rebinding  Books 

A  rebound  book  will  last  two  or  three  times  as  long  as  the  original  binding. 
l<cbinding  should  be  the  first  and  not,  as  often  happens  the  last  resort  in 
prolonging  the  life  of  a  book. 

A  book  should  be  rebound  when: 

Sections  are  loose,  cover  is  oft',  or  very  shabby,  edges  are  l)adl\- 
soiled. 

(The  edges  are  trimmed  back  when  a  book  is  rebound) 
Rook  has  become  "shaky"  in  the  cover. 
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Do  not  rebind  books  if : 


Cost  of  binding  is  abom  llir  sann-  as  the  orisiinal  cost  of  the  book 
Book  is  of  little  use 
Pages  arc  missing 

Book  has  been  too  much  mended  or  is  badly  soiled. 

Considt  librarian  of  nearest  public  library  for  advice  regarding  nearest  and 
liest  book  binder.  A  pamphlet  giving  much  valuable  information  on  mending 
and  repair  of  books  is  ^Mending  and  repair  of  books  by  M.  W.  Brown  and 
(jertrude  Stiles,  American  Library  Association,  78  \\'ashington  St.,  Chicago, 
HI.    It  costs  twenty-five  cents. 
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INDEX  TO  PUBLISHERS 


A.  L.  A —  -American  Library  Association.  78  E.  Washington  St.. 

Chicago. 

Allyn   Allyn  &  Bacon,  11  E.  36th  St.,  X.  Y. 

Amcr.   Bapt  American  Baptist  pnblishing  Society,  I'hihi(leli)hia. 

Anier.  Bk  American  Book  Co..  N.  V. 

Appleton   D.  Appleton  &  Co..  N.  V. 

Atlantic  Monthly.  Alantic  Monthly  Press,  Boston. 

Barnes   A.  S.  Barnes  &  Co..  Xew  ^'ork. 

Bobbs   Bobbs-Merrill  Co.,  Indianapolis. 

Bnrt   A.  L.  Burt  &  Co..  New  ^■ork. 

Brnce   -    Brnce  I^ib.  Co.,  Milwaukee,  Wis. 

Century   Centur_\-  Co,,  New  York. 

Comstock   -.-  Comstock  Publishing  Co.,  Ithaca,  X.  V. 

Dodd   Dodd,  Mead  &  Co..  New  York. 

Doran  George  H.  Doran  Co.,  New  York. 

Button   -  — -  E.  P.  Button  &  Co..  New  ^'ork. 

Educ.    Pub  Flducational  Publishing  Co.,  18  E.  17th  St.,  X. 

Eaxon   E.  W   Faxon  Co..  Bo>ton. 

Flanagan   \.  Fktna.gan,  Chicago. 

Funk   -  Funk  &  Wagnalls  Co.,  X.  \'. 

Ginn   -  ...Ginn  &  Co.,  .\C  Y 

Girl  Scouts  of  Am. r  Girl  Scouts  of  America.  .^27  Fifth  .\ve..  New  ^'ork^ 

Grossett   Grosset  &  Bunlap,  New  York. 

Hammond   C.  S.  Hammond  &  Co..  New  \'ork. 

Harcourt    Harcourt,  Brace  &  Co.,  New  \'ork. 

Heath  D.  C.  Heath  &  Co.,  N.  V. 

Hinds   -  Hinds.  Noble  &  F.ldridge.  Xew  York. 

Hodder  Sec  Boran,  Importers. 

Holt   -  -Henry  Holt  &  Co.,  New  York. 

Houghton   Hougiiton,  Mifflin  &  Co.,  N.  Y. 

Little   Little.  Bro\vn  &  Co.,  Boston. 

Longmans   -  ...Longmans.  Green  &  Co.,  Nu'w  York. 

Lotiirop   Lothrop.  Lee  &  Shejjard  Co..  Boston. 

Alacmillan  _A'acmillan  Co.,  New  York. 

Manual   Arts  ilanual  Arts  Press,  Peoria,  111. 

Moiiat   MofTat,  Yard  &  Co.,  New  ^'ork. 

O.xford   (Oxford  L^niversity  I'ress,  New  York. 

Page   I 'age  Co.,  Boston. 

Penn   -—  Penn  Publishing  Co.,  Philadelphia 

Pub,  sch.  pub  -  Public  School  Publishing  Co.,  Bloomington,  111. 

Rand   -  I<and,  McNally  &  Co..  N.  Y. 

Kevell  -  Fleming  H.  Revell  &  Co.,  N.  V. 

Row   Row,  Peterson  &  Co..  Chicago. 

Scott  Scott.  Forcsman  &  Co..  N.  Y. 

Silver    Silver,  Burdett  &  Co.,  New  York. 

Small   -  -Small,  Maynard  &  Co.,  Boston. 

Wilson  H.  \V.  Wilson  Co.,  '',i8  Cniver>ity  .Ave..  N.  Y. 

Winston   John  C.  Winston  Co..  IMiiLadeljihia. 

World  bk  World  Book  Co.,  New  N'ork. 
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Commonwealth  of  Pennsylvania 
DEPARTMENT  OF  PUBLIC  INSTRUCTION 
Harrisburg 

Books  will  be  loaned  for  one  month. 

Renewal  for  one  month  will  be  granted  upon  application. 

In  case  of  failure  to  return  the  books  the  borrower 
agrees  to  pay  the  original  price  of  the  same,  or  to  replace 
tliem  with  other  copies. 

Due 
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